
REQUEST FOR PROPOSALS 
for 

WEATHERIZATION & REPAIR PROJECTS 
for the 

King County Housing Authority 
Weatherization Program 

Request for Proposal Issued: Tuesday, November 18th, 2025 
Proposal Due: Tuesday, January 13th, 2026, 1:00 pm PST 

This RFP includes the following documents: 
1. Request for Proposal Document
2. Exhibit A: Respondent’s Information Sheet
3. Exhibit B: Experience, Production Capacity, and Contractor Management
4. Exhibit C: Non-Discrimination & Pay Equity
5. Exhibit D: Non-Collusive Affidavit
6. Exhibit E: Narrative & Weatherization and Repair Price List
7. Exhibit F: Installation and Materials Requirements 
8. Exhibit G: Insurance for Weatherization Contracts
9. Exhibit H: Responsibilities: KCHA and the Contractor
10. Exhibit I: Contractor’s Warranty and Release of Liens 
11. Exhibit J: Sample Statement of Work Items 
12. Exhibit K: Change Order Procedures & Pricing
13. Exhibit L: Invoice Payment Checklist 
14. Exhibit M:  Unsworn Declarations
15. Exhibit N: Data Sharing Agreement
16. Exhibit O:  Sample KCHA Weatherization RFP Contract

Items in bold are part of required submittals. 
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Purpose: The King County Housing Authority (KCHA) is issuing a competitive Request for 
Proposals (RFP) for providing weatherization services and related repairs in homes participating 
in its low-income weatherization and housing repair programs.  

The RFP requests pricing in two categories: 

1. Weatherization, including mechanical ventilation, lighting, and windows in single
family and mobile homes.

2. Weatherization in multifamily buildings (does not include mechanical ventilation or
lighting, which are bid separately for each multifamily project).

A respondent can bid on either one or both categories. 

The Low-Income Weatherization Program is funded primarily by federal and utility funds, as well 
as a limited amount of state funding. Individual weatherization projects usually receive funding 
from two or more sources. Annual funding amounts are typically not known in advance and 
fluctuate from year to year. During the two-year contract period associated with this RFP, KCHA 
estimates there will be adequate funding to weatherize a total of 200 single family homes, and 
800 to 1,000 units of multifamily housing.  

KCHA may, at the agency’s sole discretion, request services from the contractor(s) selected 
through this RFP for projects other than those receiving weatherization funding. The scope, 
schedule, and budget for any such work will be negotiated with the contractor through contract 
Change Order.  

Obtaining the RFP Documents: Potential bidders may obtain a copy of the RFP documents by: 

• Contacting Energy Conservation, at (206) 214-1240 or energyconservation@kcha.org to
request the documents by email.

• Downloading the documents from the KCHA website, www.kcha.org
• If a printed paper copy is required, contact Energy Conservation and one can be mailed to

you via USPS.

Questions:  Any questions or requests for further information or clarification must be directed to 
Heather Hurt, Weatherization Program Manager, in writing, either through email to 
heathere@kcha.org and cc energyconservation@kcha.org or through US mail (please use 
certified mail) no later than Tuesday, December 22nd , at 3:30 pm PST. 

Submission Deadline: All proposals must be submitted in accordance with conditions defined 
in the RFP and must be received via email or hand delivery no later than Tuesday, January 13th, 
2026, at 1:00 pm PST. No submittals will be considered after this time. Bids may be submitted 
via email or hand delivery. 

Email Submission - Email with subject line “KCHA 2026 Weatherization RFP” to 
heathere@kcha.org and cc: energyconservation@kcha.org. When a submission has been 

mailto:carlyd@kcha.org?subject=KCHA%202023%20Weatheriztion%20RFP
https://www.kcha.org/business/weatherization/open
mailto:heathere@kcha.org?subject=KCHA%202023%20Weatherization%20RFP
mailto:carlyd@kcha.org?subject=KCHA%202023%20Weatheriztion%20RFP
mailto:heathere@kcha.org?subject=KCHA%202023%20Weatherization%20RFP
mailto:carlyd@kcha.org?subject=KCHA%202023%20Weatheriztion%20RFP
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received via email, either Heather Hurt or Energy Conservation will reply to the email notifying 
the Contractor that their submission has been received by the due date and time.  

Hand Delivered: Deliver to the front desk at 600 Andover Park West, Tukwila WA 98188 between 
11:00 AM and 1:00 PM only. A KCHA representative will be present at the front desk to time-
stamp the bids and the front desk will only be open during these hours. Hand delivered 
submittals in a sealed envelope will be accepted the due on the due date prior to the cut-off 
time.  

After Tuesday, January 13th, 2026, at 1:00 pm PST, bidding will be closed and KCHA staff will 
tabulate the bids and notify the bidders by email of the bid results.  

Submission Instructions: A complete proposal package will include: 

1. One brief cover letter on the contractor’s letterhead signed by the principal of the
contractor confirming that the response is based on a complete reading and
understanding of the RFP document and all Exhibits.

2. One completed Exhibit A: Respondent’s Information Sheet
3. One completed narrative answering the questions in Exhibit B: Experience, Production

Capacity, and Contractor Management
4. One completed and signed Exhibit C: Non-Discrimination and Pay Equity Clause
5. One completed and signed Exhibit D: Non-Collusive Affidavit
6. One completed Exhibit E: Weatherization and Repair Price List for either or both

categories Multifamily or Single Family. Pricing must be submitted in the excel workbook
format of Exhibit E as it was issued in the RFP.

7. One completed Exhibit M: Unsworn Declarations
8. All documentation required in the “Qualifications” section, below in this document.

All fields and questions on required forms must be fully answered and complete. Failure to do so 
may result in the bid being declared non-responsive. Bids that include exclusions or 
qualifications will be declared non-responsive. All Exhibits requesting a signature must be 
signed and electronic signatures will be accepted. No proposals shall be opened before the 
submission deadline. Submissions will not be publicly opened or read. 

Addenda: In the event there are changes or clarifications to this RFP, KCHA will issue an 
addendum. Addenda will only be sent to those bidders who have registered with KCHA as having 
received an official copy of the RFP. It is the responsibility of the bidder to check with one of the 
KCHA contacts named in this RFP prior to the submittal deadline to ensure that all addenda 
issued by KCHA have been received. 

Pre-Bid Meeting:  Attendance at a pre-bid meeting is mandatory. The intention of the meeting is 
to describe the weatherization program, clarify elements of this RFP, review KCHA contracting 
procedures, and answer questions raised by bidders. The Pre-Bid Meeting will take place via a 
TEAMS conference call on Tuesday, December 9th, 2025, at 11:00 am.  

Please review all materials in this RFP before attending the Pre-Bid Meeting and have the 
materials available during the meeting. For Contractors who have not used Zoom before, KCHA 
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recommends a trial run with Zoom prior to the meeting to ensure login capability. KCHA will 
record the meeting as well for distribution upon request. Attendance will be collected to confirm 
during RFP submittal that a contractor attended the mandatory meeting.  

Link to Microsoft Teams Meeting Click HERE to Join the meeting now 
Meeting ID: 256 460 315 506 51 
Passcode:  Sn9ii2o3 

To Dial in without Teams Software and have audio only: +1 929-346-7033 
Phone conference ID: 685 669 012# 

Award of Contract(s): KCHA may choose to award one or multiple contracts, whichever will 
allow for maximum efficiency and cost-effectiveness in the delivery of the weatherization 
program. A successful contractor will demonstrate the ability to complete weatherization work 
based on the evaluation criteria set forth in the RFP.  

Availability of Funding: Funding for these services is dependent upon governmental and utility 
funding for low-income weatherization. Should funding levels be reduced from current 
expectations, authorization for these services would be proportionately reduced. KCHA reserves 
the right to adjust the value of contracted services accordingly. 

Rights Reserved by KCHA: Selection of a contractor or contractors does not confer any 
exclusive right to represent KCHA in all matters described in the scope of work. KCHA also 
reserves the right to waive any irregularities or informalities in the RFP and to reject any and/or 
all responses. KCHA will generally not disclose the number of responses received, the names of 
the respondents, or the status of negotiations until the Executive Director (or assignee) has 
approved the award of the contract. 

Basic Eligibility: The successful contractor must be licensed to do business in the State of 
Washington, must have a state UBI number and be properly authorized and be licensed (if 
required by law) to perform the services proposed. The contractor must have been in business 
and engaged in weatherization work for a minimum of three years. In addition, the successful 
contractor must not be debarred, suspended or otherwise ineligible to contract with KCHA, and 
must not be included on the General Services Administration’s (GSA) “List of Parties Excluded 
from Federal Procurement and Non-procurement Programs” or HUD’s “Limited Denial of 
Participation” list. The successful contractor must also abide by the Washington State L&I State 
Prevailing Wage requirements and complete the required training with Washington State L&I.  

Payment Requirements: Respondents should be aware that KCHA will only make payments on 
the contract issued under this RFP after the work being billed has been completed and passed 
inspection. No advance payments will be made to the awarded contractor who must have the 
capacity to meet all expenses in advance of payments by KCHA. 

Public Records: All information submitted to KCHA will become public records, as per RCW 
42.56. Please do not submit information that you consider to be confidential and/or proprietary 
to your business. KCHA cannot withhold such information in response to a public disclosure 
request. 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_OGQ3OTA4MTItOWU0ZC00OTIzLWE0YTgtOWFkZjg4Mjg4ZDcw%40thread.v2/0?context=%7b%22Tid%22%3a%22c34dabd0-b767-49ed-841f-db692a1a6bfd%22%2c%22Oid%22%3a%22619bccf2-3d2f-4ecd-bd6d-991d4b79b097%22%7d
tel:+19293467033,,685669012
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Weatherization & Related Repairs 
Request for Proposals Requirements 

BACKGROUND 

KCHA manages the weatherization program available to low-income households in King County, 
outside the City of Seattle. Eligible participants reside in rental and owner-occupied housing, 
including single family, mobile home, and multifamily structures. The program provides funding 
for energy upgrades, weatherization-related repairs, and, and weatherization-related work to 
address resident health and safety. Funding sources include the Federal Departments of Energy, 
Health and Human Services, and the Bonneville Power Administration (BPA), Climate 
Commitment Act (CCA), Sas well as Washington State and Puget Sound Energy (PSE). Except for 
the PSE funds, all funding is contracted through the State Department of Commerce. 

SCOPE OF WORK 

Weatherization and related repair work includes one or more of the following: 
• Air infiltration reduction, including blower door-guided air sealing.
• Insulation of attics, walls, under floors, heating ducts, and water pipes
• Combustion safety analysis and diagnostics testing
• Installation of mechanical ventilation equipment (single family homes only)
• Installation of interior lighting or electrical accessories
• Mobile home roof/insulation systems
• Single-family, site-built roof repair
• Window re-glaze, repair, or replacement (single family homes only)
• Low flow showerheads and faucet aerators, LED lamps, and smart power strips
• Other miscellaneous weatherization items
• Weatherization-related repairs, including electrical, plumbing and carpentry.

This solicitation does not include weatherization measures that KCHA procures separately, such 
as heating system upgrades and hot water tank repair/replacements. 

Work is to be performed in accordance with: 
• Exhibit E: Weatherization and Repair Price List
• Exhibit F: Installation and Material Requirements
• Specific project work order (see example Exhibit J: Sample Statement of Work Items)
• Standard Work Specifications (SWS) for Home Energy Upgrades, available at:

https://sws.nrel.gov
• Washington State Weatherization Field Guide, available at:

https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-
energy-efficiency/weatherization-program-documents/

https://sws.nrel.gov/
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
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• Washington State Weatherization Manual, available at:
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-
energy-efficiency/weatherization-program-documents/

• ASHRAE Standard 62.2—2016 standard
• Applicable building codes and city codes; obtaining permits is the responsibility of the

contractor.
• Lead Safe Weatherization (LSW) and Renovation, Repair and Painting (RRP) practices,

where applicable.

DURATION OF WORK 

The time associated with these services is two years from the contract award date, anticipated 
to be February 2026. KCHA reserves the right to terminate the contract at an earlier date for any 
of the following reasons: (1) KCHA chooses an alternative option for purchasing these services; 
(2) the contractor fails to perform; and/or (3) program funding has been significantly reduced.

INDEPENDENT CONTRACTOR STATUS 

The contractor is an independent contractor and is not an employee, partner, joint venture, or 
officer with KCHA. No payroll or employment taxes of any kind shall be withheld or paid with 
respect to payments to the contractor. The contractor covenants and warrants that the 
contractor shall pay when due all of the contractor’s costs and expenses arising from the 
relationship described herein including without limitation all required payments of estimated 
tax, income tax, social security taxes, state and local taxes, state disability insurance tax or 
premiums, unemployment insurance taxes and penalties or interest thereon, and the contractor 
shall indemnify and hold the KCHA harmless from any costs or liability, including reasonable 
attorney fees, resulting from the contractor’s breach hereunder. 

STATE PREVAILING WAGE LAW (SPW), CHAPTER 39.12 RCW 

Weatherization funding contracted to KCHA through the State Department of Commerce is 
subject to the requirements of Washington’s State Prevailing Wage (SPW) Law. It will be the 
Contractor’s responsibility to know and follow all the requirements for compliance with the SPW 
Law. All administrative costs of compliance with the SPW Law should be included in the 
proposed unit prices. Filing costs for Intents and Affidavits will not be reimbursed 
separately. Final invoices will not be paid until all Intents and Affidavits have been filed 
AND approved by the Department of Labor and Industries. 

PAYMENT OF SALES TAX 

Provisions of state law (RCW 70.164) allow a sales tax exemption for weatherization materials 
installed under the Low-Income Weatherization Program, as outlined in the Washington State 
Department of Revenue Special Notice: Sales and Use Tax Exemption for the Weatherization 
Assistance Program. Tangible personal property that becomes a permanent part of a qualifying 
residence under the weatherization program is eligible for the exemption from sales tax and use 
tax. Examples of qualifying weatherization materials include but are not limited to the following: 
insulation and sealants; parts for air infiltration; heating and cooling equipment; supplies used 

https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://dor.wa.gov/content/weatherization-assistance-program-sales-use-tax-exemption
https://dor.wa.gov/content/weatherization-assistance-program-sales-use-tax-exemption
https://dor.wa.gov/legacy/Docs/Pubs/SpecialNotices/2008/sn_08_Weatherization.pdf
https://dor.wa.gov/legacy/Docs/Pubs/SpecialNotices/2008/sn_08_Weatherization.pdf
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to seal and repair ducts. Charges for labor, services, permits, bonds, intents & affidavits 
included in weatherization projects are subject to sales tax and use tax.  

Completed WA DOR Form 27 0032 will be provided to each contract awarded Contractor for tax 
purposes. 

The RFP requires that respondents break each unit price into its materials, and 
labor/overhead/profit components. Invoices for completed work must show the costs that are 
subject to sales tax and those that are not, and KCHA will not pay sales tax on the cost of exempt 
materials. 

PAYMENT AND PERFORMANCE BONDS 

The contractor will be required to provide a Payment & Performance Bond prior to the award of 
work orders for a single project, the total of which is equal to or greater than $150,000. The bond 
form and the surety are subject to approval by KCHA. In such cases, KCHA will issue a change 
order to the Contract to reimburse the Contractor for the cost of the Bond. 

MATERIAL SAFETY DATA SHEETS 

Contracted contractors shall maintain Safety Data Sheets (SDS) for all products used in the 
performance of the work in their office(s) and on all job sites. A copy of all the MSDS forms 
shall be provided to the KCHA at the time a contract is awarded. Contractors shall update 
their MSDS whenever they add a new product or there is a change in the current product. 

QUALIFICATIONS 

Qualified contractors must submit documentation of the following: 
 Minimum of three years in business as a company engaged in weatherization work;

companies who recently formed and wish to claim the prior experience of either owners
or employees do not meet this requirement.

 Licensed and bonded to do business as a general contractor in the State of Washington and
possessing all licenses required for technical work.

 Contractor insurance coverage in accordance with KCHA requirements (See Exhibit G)
 Evidence that crew leaders have RRP Lead Training
 Each crew member’s certification for completing a Lead-Safe Weatherization training.
 Contractor written Safety Plan, including statement about mask requirements inside

resident units/homes.
 Three references from agencies for which the contractor has performed weatherization work

in the last two years.
 Contractor completion of Public Works Training requirement through WA State Labor &

Industries  verified through the L&I Contractor.
 A written employee training plan that describes the contractor’s type and frequency of

weatherization-related technical skills training for employees and how the contractor plans
to maintain appropriate skill levels and meet evolving training needs.

 Contractor Quality Assurance/Quality Control Program
 Attendance of the Mandatory Pre-Bid Meeting

https://dor.wa.gov/sites/default/files/legacy/Docs/forms/ExcsTx/ExmptFrm/27-0032.pdf
https://lni.wa.gov/licensing-permits/public-works-projects/contractors-employers/contractor-training
https://lni.wa.gov/licensing-permits/public-works-projects/contractors-employers/contractor-training
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For Contractors submitting responses to single family and mobile homes: 
 Demonstrated capacity to successfully manage and complete a minimum of 3

single family/mobile home projects per month.
 Evidence that crew leaders have Building Performance Institute (BPI) Building

Analyst/Energy Auditor or Quality Control Inspector Professional Certification
 Evidence that crew leaders have Combustion Safety Testing training (at least one

combustion safety trained employee must be on-site each day of work at a house
with combustion)

 Any other training / certifications that may become required by the Dept. of
Commerce or KCHA. (KCHA may assist with a portion of the training costs.)

For Contractors submitting responses to multifamily buildings: 
 Evidence that crew leaders have Building Performance Institute (BPI) Building

Analyst/Energy Auditor or Quality Control Inspector Professional Certification
 Evidence that crew leaders have Combustion Safety Testing training (at least one

combustion safety trained employee must be on-site each day of work at a house
with combustion)

 Provide project examples to demonstrate capacity to perform work on large
multifamily projects, usually coordinating with other contractors on the site, and
typically completing work within 6 to 9 months.

 Evidence that the contractor is certified as a PSE Multifamily Air Sealing
Contractor (or will be certified within 3 months of signing a contract with KCHA),
and that crew-leads who will be assigned to KCHA jobs attend the training.
 Registration for PSE MF Air Sealing Training can be obtained by contacting

Robert Walker with Puget Sount Energy at Robert.Walker@pse.com.
(206) 800-1489.

 Provide confirmation of your registration within the RFP submittal.
 Any other training / certifications that may become required by the Dept. of

Commerce or KCHA. (KCHA may assist with a portion of the training costs.)

You can review Weatherization specific trainings at the WA State Commerce Weatherization 
training provider, Building Performance Center and their course schedule.  

If still unsure on where to obtain any of the training requirements noted above, reach out to 
Heather Hurt, Weatherization Program Manager, through email to heathere@kcha.org and cc 
energyconservation@kcha.org. 

Helpful Summary of Schedule: 
November 18th, RFP Solicitation Begins 
December 9th, Mandatory Contractor Meeting 
December 22nd , Final Questions Submitted 
January 13th, RFP Submittal Due Date 

mailto:%20Robert.Walker@pse.com
https://buildingperformancecenter.org/
https://buildingperformancecenter.org/course-schedule/
mailto:heathere@kcha.org?subject=2023%20KCHA%20WEATHERIZATION%20RFP%20
mailto:energyconservation@kcha.org?subject=2023%20KCHA%20WEATHERIZATION%20RFP%20
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EVALUATION CRITERIA 
 

A complete response may have pricing for: (1) single-family homes and mobile homes; and/or (2) 
multifamily buildings.  
 
KCHA may ask to visit an active weatherization job site with the Contractor’s management and 
crews as part of the evaluation of each Contractor’s proposal. 
 
Unit Prices (maximum 40 points): To be considered, a proposal must include prices for all 
items. If any work item is not priced, the entire proposal will be considered unresponsive. 
To compare pricing, KCHA has assigned a weight to each item based on the frequency 
authorized (the item weights are available upon request). Multiplying the proposed item price by 
the assigned weight results in a “weighted price” per item. The sum of all weighted prices 
becomes the proposal “price.” Responses with lower proposal prices will receive more points. 
 
Experience and Production Capacity (maximum 30 points): Contractors will be evaluated on 
their experience in the weatherization field working in the homes of low-income residents. A 
successful contractor will have demonstrated experience in application of weatherization 
technologies described in this RFP (e.g., insulation, combustion safety, blower door-guided air 
sealing, and pressure diagnostics). Respondents will also be evaluated on the volume of units 
for which they can provide timely, high-quality weatherization requiring few, if any, corrections. 
 
Evaluation of Experience and Production Capacity will be based on:  
1) information provided in Exhibit B: Experience, Production Capacity, and Contractor 
Management; and  
2) information gathered during KCHA’s job site visit, if conducted. 
 
Contractor Management (maximum 30 points): This category refers to the contractor’s 
administrative capacity including maintenance of all required insurance and licenses, history 
with wage compliance, personnel training and management, customer service, and accuracy, 
timeliness, and completeness of invoices. Examples include the following: 
• Keeping insurance, licenses, certifications, and any other necessary documents, current 

and promptly submitting to KCHA all required relevant documentation when requested or 
required.  

• Maintaining appropriately trained and skilled crew leaders and crew members who 
collectively have obtained the Building Performance Institute (BPI) Building Analyst 
Professional Certification and certifications for combustion safety, LSW training, RRP 
training, OSHA 10 training. (All training/certification required by the Washington State 
Department of Commerce’s Low-Income Weatherization Program) 

• Having a formal employee training program including the contractor’s type and frequency 
of weatherization-related technical training provided for employees and the contractor’s 
plan for maintaining appropriate skill levels through future training/certification programs. 

• Having requirements for periodic review of the weatherization specifications found in the 
Field Guide, Weatherization Manual (Department of Commerce), and SWS (Dept. of Energy 
and National Renewable Energy Laboratory). 

• Having a Quality Assurance/Quality Control program 
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• Having a Safety Program and written Safety Plan, including statement regarding wearing 
masks inside occupied units/homes. 

Evaluation of Contractor Management will be based on:  
1) KCHA's experience working with the contractor (if applicable). 
2) references provided by other weatherization clients of the contractor.  
3) review of submitted information; and, 
4) information gathered during KCHA’s job site visit, if conducted. 

 
CONTRACTING 
 

The timing and amount of weatherization funding received from the multiple federal, state, and 
utility programs varies from year-to-year. Variable grant funding means that KCHA cannot 
provide contractual funding guarantees. KCHA will enter not-to-exceed contracts with the 
contractor(s) selected through this RFP. The contract does not guarantee a specific volume of 
work but establishes the maximum value of work orders that will be authorized by KCHA for the 
contractor over the life of the contract. As evidenced by the Evaluation Criteria, high ranking 
contractors will provide the best combination of price, experience, production capacity, and 
quality contractor management. 
 
DISTRIBUTION OF WORK 
 

If more than one contractor is chosen to provide weatherization in either one or both categories, 
KCHA will apply the pricing of each contractor to a particular project and reward the work to the 
lowest-priced contractor for that project. KCHA will only vary from this practice if a contractor 
indicates that it cannot receive additional work due to the volume of work to which the 
contractor is currently committed. In all cases, KCHA’s assessment of a contractor’s on-going 
ability to perform high quality work in a timely manner will determine the quantity of work 
ordered from the contractor. Should performance become a concern with any contractor, KCHA 
will limit the amount of work authorized for that contractor until the performance issues are 
resolved. 
 
WOMEN AND MINORITY OWNED BUSINESS ENTERPRISES (WMBE) 
 

KCHA strongly encourages women-owned and minority-owned businesses, as well as socially-
and-economically disadvantaged business enterprises and small businesses to respond to this 
RFP. 
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RFP for Weatherization and Repair Projects 

BASIC INFORMATION 

Name of Contractor (Company) ___________________________________________________  

Business Address ______________________________________________________________  

Business Phone Number ____________________  Cell Phone Number ___________________  

Email Address _________________________________________________________________  

Federal Tax ID Number _________________________________________________________  

State UBI Number______________________________________________________________  

Business Names and UBI #s used by Respondent in the past 5 years if different than above. 

_____________________________________________________________________________  

This contractor is a: _ Corporation  ___ Partnership _____ Sole Proprietorship  ___ LLC 

Women or Minority Owned Contractor?  Yes   No 

How long has your organization been in business as a contractor? _______ years 

How many years has your organization worked with weatherization programs? ____ years 

Contact Person ______________________________  Contact Number ___________________  

LICENSES (Please attach copies) 

Business License No. ____________ Type of Business License _________________________  

Are you licensed to do business in all of King County outside of Seattle?       Yes         No 

If not, for what areas/cities are you licensed? _________________________________________  

_____________________________________________________________________________  

Washington State Contractor’s License Number ______________  Expiration Date __________  

Other License Information (List other licenses, with expiration dates, that you hold that are 
necessary for the proposed work) 

_____________________________________________________________________________  

_____________________________________________________________________________  

_____________________________________________________________________________  

_____________________________________________________________________________  
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EMPLOYEES 

Names and addresses of all owners, principals, partners, officers, etc.: 

Name ____________________________  Address ___________________________________  

Name ____________________________  Address ___________________________________  

Name ____________________________  Address ___________________________________  

Name ____________________________  Address ___________________________________  

Number of regular full-time employees other than owner(s) _____________________________  

Do you anticipate hiring additional staff to work on this project? ____  If yes, how many?_____  

SUBCONTRACTORS 

Please list the subcontractors you intend to use in the performance of this work, along with the 
approximate % of the work that they will perform. 

_____________________________________________________________________________  
 Name of Subcontractor % of work 

_____________________________________________________________________________  
 Name of Subcontractor % of work 

_____________________________________________________________________________  
 Name of Subcontractor % of work 

INSURANCE 

Proof of insurance is required prior to the execution of a contract. KCHA will request proof of insurance 
from the winning respondent. In addition, Contractors must be able to provide additional insured 
endorsements for King County Housing Authority and the State of Washington. 

Commercial General Liability. __________________________________________________  

Amt. $ ____________  Policy No. __________________   Expiration Date _______________  

Agent _______________________________________  Phone No. _______________________  

Address ______________________________________________________________________  

Commercial Automobile Liability. _______________________________________________  

Amt. $ ____________  Policy No. __________________   Expiration Date _______________  

Agent _______________________________________  Phone No. _______________________  

Address ______________________________________________________________________  

Cyber Liability Insurance. ______________________________________________________  

Amt. $ ____________  Policy No. __________________   Expiration Date _______________  
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Agent _______________________________________  Phone No. _______________________  

Address ______________________________________________________________________  

Fidelity Insurance. ____________________________________________________________  

Amt. $ ____________  Policy No. __________________   Expiration Date _______________  

Agent _______________________________________  Phone No. _______________________  

Address ______________________________________________________________________  

SUPPLIERS, BANKING, and BONDING 

Supplier Reference(s): 

Name _____________________  Address _________________________  Phone____________  

Name _____________________  Address _________________________  Phone____________  

Name _____________________  Address _________________________  Phone____________  

Bank Reference(s): 

Name _____________________  Address _________________________  Phone____________  

Name _____________________  Address _________________________  Phone____________  

For a project in which the total amount of all work orders issued to a contractor is $150,000 or 
more, the contractor will be required to post a performance bond for that project. 

Name of Bonding Co. ____________________________________ 

Agent _______________________________________  Phone No. _______________________  

Address ______________________________________________________________________  

RESPONDENT’S HISTORY 

Has Respondent ever been found guilty of violating any State or Federal employment laws? ____ 

Has Respondent ever filed for protection under any provision of the federal bankruptcy laws or 
state insolvency laws? ___  

Has any lien, claim and/or adverse legal action related to construction been rendered against 
Respondent in the past 5 years? (i.e., open claims, lawsuits, warrants, judgments including but 
not limited to those that would show on the L&I website) _____ 

Has Respondent or any of its employees filed any claims with Washington State Worker’s 
Compensation or other insurance company for accidents resulting in fatal injury or 
dismemberment in the past 5 years? _______  

If yes to any of the above, give details & attach additional pages, as necessary. ______________  

_____________________________________________________________________________  

_____________________________________________________________________________ 
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CONTRACT ROUTING 

Should you be awarded contract please provide the details for the contract routing via Docusign.  

Contract Reviewer Name (if applicable):  _________________________________________  

Title:  ________________________________________________________________________  

Email Address:  ________________________________________________________________  

Phone:  ______________________________________________________________________  

This individual will be set up as reviewers only. 

Signing Authority for Contract’s Name:  __________________________________________  

Title:  ________________________________________________________________________  

Email Address:  ________________________________________________________________  

Phone:  ______________________________________________________________________  

Any additional Recipients who will need copies of executed contract documents 

Recipient Name:  ______________________________________________________________  

Title:  ________________________________________________________________________  

Email Address:  ________________________________________________________________  

Phone:  ______________________________________________________________________  

Recipient Name:  ______________________________________________________________  

Title:  ________________________________________________________________________  

Email Address:  ________________________________________________________________  

Phone:  ______________________________________________________________________  
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CERTIFICATION 

In signing below, the Respondent hereby certifies that the information contained in this 
Respondent’s Information Sheet is accurate, complete, and current. Further, the Respondent 
states that they are a __________________  (partner or officer) of the contractor that is making 
the attached response. 

Signature of Legal Authority _____________________________________________________  

Title _______________________________________ Date ________________________ 



EXHIBIT B 
EXPERIENCE, PRODUCTION CAPACITY AND FIRM MANAGEMENT 
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Provide complete answers for each of the following.   

1. Describe your company’s experience working with programs that fund weatherization of
single-family and/or multi-family properties.  Include the names of organizations for which
you have provided weatherization work over the past two years.  How many units and what
percentage of your firm’s total weatherization workload occurred for each of these
organizations?

2. Provide contact information for at least three recent (within the last 2 years) references that
are willing to discuss their experience with your company in areas noted in the following
questions.  Ideally, references would include the organizations you worked with to gain the
experience described in question #1 above.  Note the nature of the projects (e.g. building
type(s), estimate of units completed, key weatherization measures) performed for each
reference.  References may include private parties, governmental agencies, utilities, etc.

3. Describe your firm’s capacity to produce work for KCHA.

 How many crews do you employ?  How many workers to a crew?  Do crews specialize in
particular services (e.g. air sealing crew, insulation crew, multi-family crew)?

 Do you anticipate a need to hire additional crewmembers?

 How many units of each type for which you are proposing to provide weatherization
would you be able to complete each month?
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4. Have your crews received appropriate training and are they fully capable of performing
blower door guided diagnostics and air sealing?  Would any of this work be subcontracted?

5. Does your firm have the machinery and experience for installing high density insulation
(dense pack)?

6. Describe your firm’s capacity for administering a weatherization contract with KCHA,
including the ability to administer state wage requirements?

7. List the name of each crewmember that possesses Building Performance Institute (BPI)
certification as a Building Analyst Professional or other BPI certification. Include copies of
certifications for each crewmember.

8. If responding to single family, list each crewmember that possesses training certification for
combustion safety testing.  Include copies of certifications for each crewmember.
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9. If responding to single family, describe your experience with mobile home weatherization 
projects. Have you successfully installed mechanical ventilation? EPDM or metal roofing 
systems? 

 
 
 
 
 
10. How do you assure that your crewmembers have training in basic weatherization techniques, 

as well as specialized training such as for combustion safety?  Do you offer training 
opportunities that allow experienced workers to maintain, improve, and/or expand their 
skills?  How will you address new training requirements that arise during the contract period? 

 
 
 
 
 
 
 
11. How does your firm provide quality control for the work that you perform?  
 
 
 
 
 
12. How would you resolve electrical or plumbing repairs should you encounter any while 

performing weatherization work?  Do you have trained crewmembers to perform such 
repairs?  If appropriate, provide appropriate Washington State Department of Labor and 
Industries documentation of the necessary certifications for performing those repairs. 

 
 
 
 
 

 
13. Customer service is a priority of the program.  Recognizing that customers may not be 

knowledgeable about weatherization and repair work, how do you interact with them about 
the work being done on their homes? Describe your firm’s customer service philosophy and 
how it is demonstrated throughout a project. 
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During the performance of this Contract, the Contractor agrees as follows: 

NONDISCRIMINATION  

1. Nondiscrimination Requirement. During the performance of this Contract, the contractor, 

including any subcontractor, shall comply with all federal, state, and local nondiscrimination 

laws, regulations, and policies. This shall include, but not be limited to, the following: 

Contractor, including any subcontractor, shall not discriminate on the basis enumerated at RCW 

49.60.530(3). In addition, Contractor, including any subcontractor, shall give written notice of 

this nondiscrimination requirement to any labor organizations with which Contractor, or 

subcontractor, has a collective bargaining or other agreement.  

2. The funds provided under this Contract shall not be used to fund religious worship, exercise, or 

instruction. No person shall be required to participate in any religious worship, exercise, or 

instruction in order to have access to the facilities funded by this Contract.  

3. Obligation to Cooperate. Contractor, including any subcontractor, shall cooperate and comply 

with any Washington state agency investigation regarding any allegation that Contractor, 

including any subcontractor, has engaged in discrimination prohibited by this Contract pursuant 

to RCW 49.60.530(3) and/or any state nondiscrimination laws, regulations, and policies. Further, 

Contractor, including any subcontractor, shall cooperate and comply with any federal and/or 

local investigation(s) regarding any allegation that Contractor, including any subcontractor, has 

engaged in discrimination prohibited by this Contract pursuant to federal and local 

nondiscrimination laws, regulations, and policies. 

4. Default. Notwithstanding any provision to the contrary, Washington State Commerce 

(COMMERCE) may suspend Contractor, including any subcontractor, upon notice of a failure to 

participate and cooperate with any state agency investigation into alleged discrimination 

prohibited by this Contract, pursuant to RCW 49.60.530(3). Any such suspension will remain in 

place until COMMERCE receives notification that Contractor, including any subcontractor, is 

cooperating with the investigating state agency. In the event Contractor, or subcontractor, is 

determined to have engaged in discrimination identified at RCW 49.60.530(3), COMMERCE 

may terminate this Contract in whole or in part, and Contractor, subcontractor, or both, may be 

referred for debarment as provided in RCW 39.26.200. Contractor or subcontractor may be given 

a reasonable time in which to cure this noncompliance, including implementing conditions 

consistent with any court-ordered injunctive relief or settlement agreement. For federal and/or 

local alleged discrimination prohibited by this Contract, notwithstanding any provision to the 

contrary, the preceding with regards to the suspending authority, review process, termination 

process, referral for debarment, and granting to the contractor or subcontractor reasonable time 

to cure the noncompliance, including implementing conditions consistent with any court-ordered 

injunctive relief or settlement agreement, being as prescribed by the relevant federal and/or local 

laws which the Contractor is alleged to be in noncompliance with. 

5. Remedies for Breach. Notwithstanding any provision to the contrary, in the event of Contract 

termination or suspension for engaging in discrimination, Contractor, subcontractor, or both, 

NON-DISCRIMINATION & PAY EQUITY  
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shall be liable for contract damages as authorized by law including, but not limited to, any cost 

difference between the original Contract and the replacement or cover Contract and all 

administrative costs directly related to the replacement Contract, e.g., cost of the competitive 

bidding, mailing, advertising and staff time, which damages are distinct from any penalties 

imposed under Chapter 49.60, RCW, and which damages are distinct from any penalties under 

any federal, state, and local nondiscrimination laws. Contractor may also be required to repay 

contract funds pursuant to the Recapture clause within the COMMERCE grant contract to 

KCHA.  

Terms & Conditions if the Contract is terminated based on a violation of the nondiscrimination 

requirement. King County Housing Authority (KCHA) shall have the right to deduct from any 

monies due to Contractor or subcontractor, or that thereafter becomes due, an amount for 

damages Contractor or subcontractor will owe KCHA for default under this provision. 

6. Recapture. In the event that the Contractor fails to perform this contract in accordance with state

laws, federal laws, and/or the provisions of this contract, KCHA reserves the right to recapture

funds in an amount to compensate KCHA for the noncompliance in addition to any other

remedies available at law or in equity. Repayment by the Contractor of funds under this

recapture provision shall occur within the time period specified by KCHA. In addition, KCHA

may recapture such funds from payments due under this contract.

PAY EQUITY  

The Contractor agrees to ensure that “similarly employed” individuals in its workforce are compensated 

as equals, consistent with the following: 

1) Employees are “similarly employed” if the individuals work for the same employer, the performance

of the job requires comparable skill, effort, and responsibility, and the jobs are performed under

similar working conditions. Job titles alone are not determinative of whether employees are similarly

employed.

2) Contractor may allow differentials in compensation for its workers if the differentials are based in

good faith and on any of the following:

a) A seniority system; a merit system; a system that measures earnings by quantity or quality of

production; a bona fide job-related factor or factors; or a bona fide regional difference in

compensation levels.

b) A bona fide job-related factor or factors may include, but not be limited to, education, training,

or experience that is: Consistent with business necessity; not based on or derived from a gender-

based differential; and accounts for the entire differential.

c) A bona fide regional difference in compensation level must be: Consistent with business

necessity; not based on or derived from a gender-based differential; and account for the entire

differential.

KCHA may terminate this Contract if it determines that the Contractor is not in compliance with this 

provision. 

By: _____________________________________ Title: _______________________________

Date: __________________________________ 



EXHIBIT D 

 
 
 

 ( FOR CONTRACTS & EQUIPMENT $50,000 AND ABOVE ) 

STATE OF WASHINGTON ) 
                                                )   
COUNTY OF KING              ) 

   , being first duly sworn, deposes and says:  

That he/she is a Partner or Officer of the Firm of, etc.                                                                        the party 
making the forgoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; that 
said bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any bidder or 
person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or indirectly, 
sought by agreement or collusion, or communication or conference, with any person, to fix the bid price of 
affiant or of any other bidder, or to fix any overhead, profit or cost element of said bid price, or of that of 
any other bidder, or to secure any advantage against KING COUNTY HOUSING AUTHORITY or any 
person interested in the proposed contract; and that all statements in said proposal or bid are true. 

 

 

FORM OF NON-COLLUSIVE AFFIDAVIT 

SIGNATURE OF: 

Bidder, if the Bidder is an Individual 

Partner, if the Bidder is a Partnership 

Officer, if the Bidder is a Corporation 

SUBSCRIBED AND SWORN to before me 

this day of , 20 

My Commission Expires , 20 
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INSTALLATION AND MATERIALS REQUIREMENTS 

The Washington State Weatherization Manual, the Washington State Weatherization Field Guide, 
and the NREL Standard Work Specifications (SWS) for Home Energy Upgrades are provided by the 
State Department of Commerce to agencies that coordinate low income weatherization programs 
throughout the state.  The documents clarify program requirements that agencies (frequently 
referred to as the state’s “contractor”) must follow, including detailed specifications, installation 
procedures, and related project documentation. Contractors responding to this RFP must comply 
with areas of each of the above-mentioned documents that apply to their work, e.g., installation of 
measures, warranties, certificates of insulation, documentation of pressure readings, etc. 
Contractors are not asked to comply with requirements that clearly are intended for agencies, e.g., 
computerized analysis, general program oversight, quality control inspections, etc. 

All work that may disturb lead-based paint must be performed in accordance with Lead Safe 
Weatherization (LSW) practices and the Renovation, Repair, and Painting (RRP) Rule. Contractors 
must document crew certification for utilizing LSW and RRP. Failure to utilize LSW and RRP, where 
required, may necessitate immediate work stoppage, clearance testing, relocation of occupants, 
clean-up, and/or legal claims. Contractors are responsible for costs of activities that arise from 
failure to follow the lead-safe protocol. 

KCHA promotes a sustainable approach to conducting its home repair and weatherization programs. 
Contractors are encouraged to utilize “green” materials and products wherever possible and make 
every effort to recycle waste material. 

TIME AND MATERIALS CHARGES—ALL HOUSING TYPES 

For work that is unique to a particular project and not included in the RFP, the contractor will be 
asked to provide a detailed cost estimate of the time involved and the materials required to 
accomplish the work item(s). The KCHA Construction Coordinator will either: 1) obtain the estimate 
from the contractor prior to issuance of the Statement of Work Items so that the pricing can be 
included; or, 2) add the work by change order after the Statement of Work Items is issued. In all 
cases, the Construction Coordinator will develop an independent cost estimate for comparative 
purposes.  

Examples of work that will be based on time and materials estimate are the additional set-up and 
clean-up activities associated with Lead Safe Work, the scopes of which will vary among projects.  

In addition, repairs identified by the contractor while undertaking the weatherization project that are 
critical to completing weatherization activities may also be carried out based on a time and 
materials estimate. These repairs require the prior approval of KCHA via a change order. The 
contractor will be required to submit an invoice that compares the detailed time and materials 
estimate with actual costs-- materials used, number of man-hours worked and associated charges. 

https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://sws.nrel.gov/
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Please note the descriptions below refer to specific building types and are divided between 
Multifamily, Mobile home and Single family. The work items may appear on all three building types; 
however, the specific information covered in Exhibit F is noted for the specific project type.  

UNIT PRICES 

Please note that the following requirements, which correspond to items listed on Exhibit E, are in 
addition to the guidance in the Field Guides and SWS. These additional requirements provide 
greater detail for particular items; item numbers that are not listed here do not have greater detail 
than is contained on the price list. The Field Guides and SWS continue to apply to all activities. 

Ensure that you are selecting the correct unit price when entering materials, labor, overhead and 
profit costs. A miscalculation in your unit price can impact your bidding with either a loss or an 
overestimate of costs.  

CONTENTS 

MULTIFAMILY PROJECTS ........................................................................................................ 3 
INFILTRATION ........................................................................................................................... 3 
ATTIC INSULATION ................................................................................................................... 3 
ATTIC ACCESS / VENTILATION ................................................................................................... 4 
WALL INSULATION ................................................................................................................... 4 
FLOOR INSULATION ................................................................................................................. 4 
CRAWL .................................................................................................................................... 5 
OTHER INSULATION ................................................................................................................. 5 
MISC. LOW COST ..................................................................................................................... 6 
MECHANICAL VENTILATION ...................................................................................................... 6 
GENERAL/ OPTIONAL ............................................................................................................... 6 

SINGLE FAMILY WORK ITEM LIST ............................................................................................. 7 
ATTIC INSULATION ................................................................................................................... 7 
WINDOWS / DOORS ................................................................................................................. 7 
MECHANICAL VENTILATION ...................................................................................................... 9 
SAFETY .................................................................................................................................... 9 

https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://sws.nrel.gov/
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MULTIFAMILY PROJECTS 

INFILTRATION 

A1. Door weather-strip kit: Includes removal of existing weather-stripping and installation of kit with 
metal supporting system. Acceptable types include Quolon, Thermal Brush and vinyl bulbs. Foam 
tape is not acceptable.  

A7-A8. Box over non-IC rated fixture: A solid flame-resistant enclosure securely attached over or 
around recessed lighting or other heat producing fixtures made of metal or sheet rock. Must keep 
insulation at least 3 inches and not more than 4 inches from the fixture and be air sealed and 
fastened to the ceiling structure to prevent movement during insulation application. Extend at least 4 
inches above the top of insulation. 

A9-A16. Air seal attic/Air seal underfloor: For multifamily buildings, air sealing will be performed in 
attics or under floors and priced per sq. ft.  

Price to include sealing all penetrations in attic floor, including electrical and plumbing penetrations, 
all points where dissimilar materials are abutted in the thermal air barrier (top plates, sheetrock 
joints), and all points where there is a change in plane of the air barrier (knee wall/ ceiling 
connections). Materials used shall be installed in accordance with manufacturer specifications and 
all local codes. All penetrations in the attic floor shall be air sealed irrespective of clearance in the 
attic space above the attic floor.  

A23. Air seal top plate-walls on top of concrete: Access interior of wall cavity and install air barrier 
to prevent loose fill dense pack material from cascading down interior of concrete stem wall. 
Reinstall siding and subsiding to original condition, persevering weather resistant envelope. 

A24. Air seal apartment marriage line walls: Dense pack loose fiberglass wall insulation with 
summer hose such that material will accumulate and provide an air barrier at the perimeter. Price 
per (8) feet of marriage line. 

A25. Air Sealing Fire Box and Chimney Flue: Clean and prepare penetrations for the vents on face 
as well as the chimney opening. Insert R38 rock wool bat inside chimney flue for thermal break. 
Penetrations to be air-sealed with 26-gauge sheet metal and fire caulking either of the same color as 
or painted to match the fire box. 

A26. Capping Chimney Penetration on Roof: Clean and prepare the penetrations of the chimney 
opening. Insert R38 rock wool insulation batt inside chimney flue for thermal break. Penetrations to 
be air sealed with 26-gauge sheet metal cap and fire caulking either of the same color as or painted 
black. 

ATTIC INSULATION 

B3. Remove attic insulation - Loose fill: Remove and properly dispose of all existing attic blown 
insulation, except vermiculite. 

B4. Remove attic insulation - bat: Remove and properly dispose of all existing attic batt insulation. 
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B5. R-11 on ceiling: cellulose, loose fill (Includes installation of baffles/dams up to 5 per 1000 
sq. ft.): R-11 on ceiling: cellulose, loose fill including installation of baffles (Assume 5 low vent 
baffles per 1000 sq. ft. of heated attic space, for additional baffles see B6), dams, electrical 
connection and depth markers. 

B13. Tent existing sprinkler distribution system: per the National Renewable Energy Lab Standard 
work specifications 3.0103.1 (Price per linear feet; the sprinkler head is included in this price 
structure). 

ATTIC ACCESS / VENTILATION 

C2. Lockable Energy efficient ceiling access: Prefabricated attic access to contain sturdy, 
compact housing (2’x4’, continuous soft weather strip, finished solid door panel, and molding or 
self-trimming flange). Refer to the following website for clarification of one prefabricated option:  
www.conservationtechnology.com 

C3. Energy efficient knee wall access: Prefabricated knee wall access to contain sturdy, compact 
housing (2’x4’, continuous soft weather strip, finished solid door panel, and molding or self-trimming 
flange).  

C4. Eave vent without thermal bridging (22.5 x 3.5): Outer 13.5” x 1” area to be screened with 1/8”, 
28-gauge galvanized metal for a net free area of 11.5 square inches.

C5. Eave vent without thermal bridging (22.5 x 5.5): Middle 21.5” x 2.5” area to be screened with 
1/8”, 28-gauge galvanized metal for a net free area of 43 square inches. 

WALL INSULATION 

D23. Flame Spread Barrier: Insulation facing material meeting ASTM-E-84 specifications, typically 
used to cover fiberglass wall insulation in an area seldom accessible to humans; storage rooms, 
basements. 

D24. Weather Resistive Barrier: Insulation cover material used to prevent convection heat loss on 
the back side of fiberglass insulation, typically used in knee wall applications to achieve six-sided 
insulation. 

FLOOR INSULATION 

E1. Remove floor insulation: Remove and properly dispose of all existing floor insulation. 

E11. Slab on grade insulation: Remove loose soil to 2” below grade and/or vegetation next to the 
slab. Clean the exposed slab, removing any earth that may impact the performance of the insulation. 
If necessary, cut the bottom of the siding. The new edge of the siding shall be below the edge of the 
top of the concrete slab ½ inch. Any siding cut will be treated to support a weatherproof surface. 
Loosen the bottom of the siding by removing the bottom nails and prepare for the installation of 
flashing. Preparation includes air sealing between the mudsill plate and the cement slab and 
applying a waterproof coating to the exposed slab. 

Install flashing such that top leg is installed under the existing wall vapor retarder, with a ½ inch gap 
at least between the bottom of the siding and the flashing, and the bottom leg of the flashing is 

http://www.conservationtechnology.com/
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parallel to the insulation. The middle of the Z in the flashing will be installed with a slight slope away 
from the building. Flashing shall be a z configuration. Flashing shall be metal, with a hemmed drip 
edge. The top leg of the flashing shall be at least 4” long. The bottom leg of the flashing will be at 
least 1”. Install an R-10 rigid mineral insulation board (e.g., Roxul drain board or approved equal) to 
the edge of the slab per manufacturer’s specifications. Rigid insulation will have no gaps, voids or 
overlapping. Install a permanent protective board over the insulation. The protective board will be 
painted to match the siding. The protective board will be mechanically fastened to the concrete slab 
at exterior points of the protective cover such that the protective cover shall not move if kicked by an 
adult. Z flashing will span rigid board insulation and protective cover. Exterior corners of the flashing 
and protective cover board will be designed and installed to provide continuous cover without sharp 
edges or points. 

E13. Cantilever floor, open to the outside: For an open cantilever floor insulate the full thickness of 
the floor and cover with 3/8-inch exterior grade or pressure treated sheathing to protect the 
installation. If area is in a visible location or subjected to intermittent moisture (i.e., splash back, 
etc.) prime & paint sheathing on all exposed sides. 

CRAWL 

F2. Rescreen existing vent: To be ¼” metal galvanized. 

F4. Vent Well: Metal pre-formed mechanically attached with coated fasteners. 

F7. Ground cover Removal of existing vapor barrier: When necessary to remove existing vapor 
barrier prior to installation of new vapor barrier a charge for labor and disposal will be provided per 
sq. ft. A new vapor barrier will be a separate line-item charge.  

F8. Closeable crawl space vent: Manufactured or site built, vent to be compatible with existing 
opening or new penetration to support the enclosure’s performance on weather and vermin 
protection. Vent to have long term life.  

F9. Disinfecting Crawl: Apply a Mold bomb fogger per manufacturer instructions. (Price per square-
foot) 

OTHER INSULATION 

G3. Atypical Spaces (cellulose): Atypical spaces are unique cavities in the envelope that can 
sometimes be dense packed with insulation to provide an airtight assembly. Price asked for is for 
material only in this installation. Material is cellulose treated with 100% borate. Time needed to 
install the material will be discovered at the installation. 

G4. Atypical Spaces (fiberglass): Atypical spaces are unique cavities in the envelope that can 
sometimes be dense-packed with insulation to provide an airtight assembly. Price asked for here is 
for material only in this installation. Material is loose fill fiberglass. Time needed to install the 
material will be discovered at the installation. 

G5. Atypical Spaces (under bathtub): A common building detail is bathtub mounted on an exterior 
wall. Provide a price to dense pack the cavity below the tub with loose fill fiberglass. 
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G6. Access to enclosed areas without door, close and match existing finished: During an energy 
audit, inaccessible areas are found that need access to perform effective air sealing. Access is made 
to allow effective air sealing and or insulation. After air sealing and our insulation work is complete, 
the access point needs to be reconstructed to match adjoining areas as originally found. Cut access 
to an enclosed space, under stairwells and chases.  

MISC. LOW COST 

H1. Pipe Wrap at Water Heater: All plumbing water accessible within mechanical room having the 
water storage tank without removing fixed building components, water heater shall be insulated 
regardless of length. Typical instance would be the standard 50-gallon electric hot water tank in an 
apartment closet. Price is each for per water heater per closet area. Only pipe wrap suitable for 
human contact is allowed, no fiberglass.  

MECHANICAL VENTILATION 

I6. Wall termination blocking: Provide and install blocking for exterior wall ventilation cap, flashed 
and incorporated into the exterior drainage plane. Blocking shall match existing side and provide a 
weathertight assembly. 

GENERAL/ OPTIONAL  

This section is the ONLY optional price. If the contractor is not equipped to perform the blower door 
testing, they can opt out of including this price.  

K1. Shell blower door (whole building, 4-plex): Conduct a whole building depressurization test to 
ASTM-3158 standard, with 5 pressure points and a confidence level greater than 95%. Testing shall be 
conducted using blower door manufacturer software. Intentional openings of the envelope (Including 
trickle vents) and all parts of the mechanical ventilation system shall be sealed as part of the pre-test and 
post-test. Records of the test shall be given with the invoice, including individual fan readings per period of 
record. The minimum size for pricing will be a four-plex with independent apartment entries. 

K2. Shell blower door (whole building, above 4 units, not double loaded corridor): This is a price to 
add an added apartment to the test described in M3. If the building needed to be tested is a six-plex, the 
cost will be the cost of the four-plex named in M3 plus two added costs found here. The standard for the 
test is identical to M3. 
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SINGLE FAMILY WORK ITEM LIST 
ATTIC INSULATION 

B11. TPO Roof (MH): Roofing products and installation techniques to be in accordance with 
manufacturer’s instructions and Washington State Department of Labor and Industries (L&I) 
requirements. Materials are to meet ASTM (American Society for Testing Materials) standards. 
Contractor to have available on site the manufacturer’s material safety data sheets (MSDS) and 
installation instructions as well as any ICBO approvals. Install appropriate flashing for awnings 
where gutters do not fit. Thermoplastic Polyolefin (TPO) single-ply membrane is to be minimum 45 
mils (.045”). A minimum rooftop insulation level of R-9 is to be included in work item cost. Insulation 
should meet roofing installation specifications. Manufacturer is to warrant the roof material for a 
minimum period of twelve years. Contractor is to warrant labor for a minimum period of five years. 
Both warranties are to be transferable to subsequent homeowners. Contractor to initiate 
manufacturer’s warranty and assure homeowner is in receipt of warranty at job completion. 
Alteration Permit with L&I required. Evidence of approved permit and registered warranty are to be 
submitted with invoice. Contractor is responsible for establishing with L&I the process for obtaining 
Alteration Permit.  

B12. EPDM Roof (MH): Roofing products and installation techniques to be per manufacturer’s 
instructions and Washington State Department of Labor and Industries (L&I) requirements. Materials 
are to meet ASTM (American Society for Testing Materials) standards. Contractor to have available 
on site the manufacturer’s material safety data sheets (MSDS) and installation instructions as well 
as any ICBO approvals. Install proper flashing for awnings where gutters do not fit. Ethylene 
Propylene Diene Monomer (EPDM) single-ply membrane is to be minimum 45 mils (.045”). A 
minimum rooftop insulation level of R-9 is to be included in work item cost. Insulation should meet 
roofing installation specifications. Manufacturer is to warrant the roof material for a minimum period 
of twelve years. Contractor is to warrant labor for a minimum period of five years. Both warranties 
are to be transferable to subsequent homeowners. Contractor to initiate manufacturer’s warranty 
and assure homeowner is in receipt of warranty at job completion. Alteration Permit with L&I 
required. Evidence of approved permit and registered warranty are to be submitted with invoice. 
Contractor is responsible for establishing with L&I the process for obtaining Alteration Permit. 

WINDOWS / DOORS 

Window installations are to comply with local building codes and manufacturer’s instructions. 
Include tempered glass where required. Where frame vents are required (air inlets), installation must 
comply with Home Ventilating Institute requirements. Screens are to be included for all vented 
windows. Weatherization contractors are responsible for verifying all measurements. All newly 
installed wood must be primed and painted or sealed. 

Site Built Single family:  Window installations to be integrated into the building with the existing 
water drainage system. Building paper, flashing, sill pans, and self-adhesive tapes are to be utilized 
to assure the integrity of water drainage. Replacement window nail flanges to remain intact (unless 
prior approval from KCHA is obtained for removal of flanges) and the new window to be 
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reincorporated into the building assembly. Sliding glass doors are to be installed such that the 
decking assembly is incorporated within the water drainage assembly.  

Where LSW is noted, Lead Safe Weatherization practices must be utilized to reduce hazards 
associated with lead-based paint. Window installation is to include all necessary trim and sealant 
for both the interior and exterior. All newly installed wood must be primed and painted or sealed. 

Replacement windows for homes located near Sea-Tac Airport may require a permit with the local 
jurisdiction. If applicable, contractor has to comply with Sound Transmission Coefficient 
requirements and obtain city permit. Provide add-on price for Sound Glass. 

Mobile Homes: Replacement window nail flanges to remain intact (unless prior approval from KCHA 
is obtained for removal of flanges). The nail-flange at header of the rough opening is to be installed 
behind the mobile home siding, or an approved head flashing must be installed. Both jamb flanges 
and sill flange to be installed with butyl-tape between the siding and the window-flange. Window 
flanges to be fastened from the outside with oval-head stainless steel fasteners. Where necessary, 
use PVC for interior trim; pre-primed tight knot 1 x 4 wood trim boards or cedar boards for exterior 
trim. 

The window and wall construction of manufactured homes is similar to that in single family 
construction. Therefore, replacement windows for manufactured homes should follow the 
specifications and pricing noted for single family homes. 

I1. Replacement window: Provide a price for replacing a single window that is 9 sq. ft. or less. This 
price applies to both operable and non-operable windows. This line will not be used when installing 
more than one window, or one window that is more than 9 sq. ft. 

I2. Replacement windows: greater than 200 sq. ft. per work order: Provide a price for replacing a 
single window that is 9 sq. ft. or less. This price applies to both operable and non-operable windows. 
This line will not be used when installing more than one window, or one window that is more than 9 
sq. ft. 

I18-I10. Glass: Price per square foot assumes a minimum charge for all re-glazed windows. The 
minimum, regardless of how small the window may be, is to equal the charge for eight square feet of 
glass. 

I11-I12. Pre-hung insulated door: New paneled door to be pre-hung steel-clad or fiberglass with R-7 
or better thermal rating (high density polyurethane insulation). Frame to be primed with solid wood 
with matching brick mold. Include peephole and lock reinforcement (12” wood lock block or suitable 
insert). Door is to be hung with three brass 4” butt hinges. Ensure that threshold has support to 
prevent deflection. to be installed at homeowner’s preference. If installing two, lower to be mounted 
at ADA height, 42” from the floor. Doorknob and deadbolt to be keyed alike. 

I14. Entry lockset & deadbolt: to be keyed alike. 
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MECHANICAL VENTILATION 

J1. Bath Fan Variable Speed: Panasonic Whisper Fit  or equivalent with prior approval. If Whisper 
Green FV-0511VK3 is installed, 6" duct and cap are required, no reducer. Set Fans to 50CFM. Test 
fan flow to verify settings. Label switch “Whole house fan.”  

J3. Smart Switch Fan Timer, 1 Program w/ delay: Ventilation Fan Control Panasonic FV-WCPT1-W 
Fan/Light Control with Delay Timer or equivalent with prior approval.   

J4. Humidistat Switch: Timer to be set to 10 min/hr. and 50% humidity upon installation. Ventilation 
Fan Control Panasonic FV-WCCS1-W or equivalent with prior approval.  

J5. Module In-Fan, Motion Sensor Boost: with Multi-Speed & Time Delay: use toggle switch to 
control power at source. Multi-Speed Time Delay (FV-VS15VK1) AND Smart Action Motion Sensor 
(FV-MSVK1). 

J7. Energy Recovery Ventilator: Install Panasonic WhisperComfort60 (FV-06VE1), or equivalent with 
prior approval. Cost for ceiling or in wall installations only. Construction of horizontal or vertical 
soffits require additional Time and Materials charge, if necessary.  

• If intake and exhaust ducts are separate, intake should not be placed on roof. Only
Soffit/Gable/Wall are acceptable intake locations, Screen but NO damper. May use FV-
WC10VE1 Whisper Vent Wall Cap. 

• Wired in "low mode" to provide the ability to adjust controls.
• Provide a labeled disconnect switch; if on solo circuit panel disconnect is acceptable, wall

switch near unit if fan is sharing a circuit. 
• JBox Controls must be accessible, if enclosed in soffit provide an access panel.
• Contractor to commission unit with 30 CFM intake air and 20 CFM exhaust air.

SAFETY 

L1-L3. Safety: Detectors must be installed on the first day of project. 
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The firm awarded the contract (hereafter “Firm”) shall 
procure and maintain for the duration of the contract 
insurance against claims for injuries to persons or 
damages to property, which may arise from or in 
connection with the performance of the work hereunder 
by the firm, its employees, subcontractors, agents and 
representatives, and anyone acting on its behalf. The cost 
of such insurance shall be borne by the firm. By requiring 
the insurance below, the King County Housing Authority 
(KCHA) makes no statement or representation that such 
coverages and limits are independently adequate for the 
firm’s business operations. The responding firm is 
encouraged to contact their insurance representative to 
establish such adequacy.  
 
Insurance: Unless higher limits or additional coverages 
are required by the Prime Contract, prior to the 
commencement of any work, Firm shall secure, purchase 
and maintain, at its own expense, the following types of 
insurance coverage and limits of liability. These insurance 
requirements and the obligations of the indemnification 
agreement contained in this Agreement shall also apply 
to anyone hired by the Firm to Work under the 
Agreement. 
 

1. Worker's Compensation Insurance and 
Employer’s Liability Insurance (including 
occupational disease) cover statutory benefits 
and limits under the Worker’s Compensation 
laws of any applicable jurisdiction in which the 
Work is to be performed.  

 
Employers’ Liability Insurance with minimum limits of:  

$1,000,000 Each Accident 
$1,000,000 Disease Each Employee 
$1,000,000 Disease Policy Limit 

Policy coverage terms and conditions to include: 
Employers Liability/Stop Gap Liability  
 

2. Commercial General Liability   
 
Commercial General Liability Insurance (“CGL”) written 
on ISO form CG 00 01, occurrence form, or equivalent for 
hazards of: (a) Construction Operation, (b) 
Subcontractors and Independent Contractors, (c) 
Products and Completed Operations  
 
The insurance shall have the following minimum limits of 
liability: 
 
$1,000,000 Each Occurrence 
$1,000,000 Personal and Advertising Injury  

$2,000,000 General Aggregate  
$2,000,000 Products / Completed Operations Aggregate  
 
The general aggregate coverage limits shall be per project 
general aggregate and shall be evidenced on Firm’s 
Certificate of Insurance. 
 
The insurance shall include:  
• Pollution Liability addendum 
• Contractual liability coverage sufficient to meet the 

requirements of this Agreement (including defense 
costs and attorney’s fees assumed under the 
contract, which shall be payable in addition to the 
limit of liability)  

• To the extent aligned with and permissible 
under applicable law, no Contractual Liability Coverage 
Exclusion modifying or deleting the definition of “insured 
contract” from the unaltered ISO CG 00 01 Edition date 
10/01 (CG 24 26 or similar) 
• Personal Injury Liability (with contractual 
exclusions deleted) 
• Perils of Explosion, Collapse, & Underground 
(XCU) 
• Electronic Data (CG 04 37 or similar)  
• Additional Insured coverage to be primary and 
non-contributory  
• No separation of insured exclusion 
• No subsidence exclusion (if applicable to the 
Work)  
• No damage to Work performed by 
Subcontractor exclusion (CG 22 94 or similar) 
 
Firm shall maintain general liability coverage for both 
Products and Completed Operations Insurance and the 
Additional Insured for the statute of repose. Firm shall 
continue to provide evidence of such coverage to KCHA 
on an annual basis during the aforementioned period 
including all the terms of the insurance and 
indemnification requirements of this Agreement. 
 

3. Commercial Automobile Liability  
 
Commercial Automobile Liability insurance covering all 
owned, leased and non-owned vehicles used in 
connection with the Work with limits of: 
 
 $1,000,000 Combined Single Limit 
 

4. Excess/Umbrella Liability 
Commercial Umbrella/Excess Liability Insurance for 
bodily injury and property damage liability must sit over 
Firm’s primary Employer’s Liability, Commercial General 
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Liability and Commercial Automobile Liability with limits 
of $1,000,000 each occurrence and aggregate. 
• All coverages and terms required under the

Commercial General Liability, Automobile Liability
and Employer’s Liability must be included in the
Excess/Umbrella Liability policy.

• Higher limits may be required by KCHA on a project-
by-project basis.

• Firm’s Excess/Umbrella Liability Policy shall provide
liability coverage, subject to the terms and
conditions of the policy, in excess of all available
underlying coverage before any primary or excess
coverage held by any Additional Insured.

5. Cyber Liability Insurance
 The Firm shall maintain Cyber Liability Insurance. The 
Firm shall maintain minimum limits of no less than 
$1,000,000 per occurrence to cover all activities by the 
Firm and licensed staff employed or under contract to the 
Firm. King County Housing Authority Weatherization 
program, its agents, officers, and employees shall be 
named as additional insureds under this policy. 

6. Fidelity Insurance
Every officer, director, employee, or agent who is 
authorized to act on behalf of the Firm for the purpose of 
receiving or depositing funds into program accounts or 
issuing financial documents, checks, or other instruments 
of payment for program costs shall be insured to provide 
protection against loss:  

A. The amount of fidelity coverage secured
pursuant to this contract shall be $100,000 or the highest 
of planned reimbursement for the contract period, 
whichever is lowest. Fidelity insurance secured pursuant 
to this paragraph shall name King County Housing 
Authority as the additional insured. 

B. Firm that receives $10,000 or more per year
in funding through this contract shall secure fidelity 
insurance as noted above. Fidelity insurance secured by 
the firm pursuant to this paragraph shall name the KCHA 
as beneficiary. 

Deductibles and Self-Insured Retentions 
Any deductibles or self-insured retentions must be 
declared to and approved by KCHA. At the option of 
KCHA, either the insurer shall reduce or eliminate such 
deductibles or self-insured retentions as respects KCHA, 
its officers, officials, employees and volunteers; or the 
firm shall provide a financial guarantee satisfactory to 
KCHA guaranteeing payment of losses and related 
investigations, claim administration and defense 
expenses. 

Waivers of Subrogation 

All insurance coverages maintained by Firm shall include 
a waiver of any right of subrogation of the insurers 
thereunder in favor of Additional Insureds and all of their 
respective assigns, subsidiaries, affiliates, employees, 
insurers and underwriters, and of any right of the insurers 
to any set-off or counterclaim or any other deduction, 
whether by attachment or otherwise, in respect of any 
liability of any person insured under any such policy 
(Workers Compensation, where permitted). Firm further 
waives all claims and all rights of subrogation against 
Additional Insureds’ other contractors and all of their 
respective assigns, subsidiaries, affiliates, employees, 
insurers and underwriters for loss of or damage to, Firm’s 
Work, tools, machinery, equipment, material, supplies, 
or any other losses within the scope of any insurance 
maintained by Firm. If any of the Additional Insureds is 
partially or wholly self-insured, then the waiver of 
subrogation shall apply as if they were in fact covered by 
their own insurance. 

Other Insurance Provisions 
1. The Commercial General Liability, Automobile,

Umbrella and the Firm’s Pollution Liability policies
shall contain, or be endorsed to contain, a provision
naming KCHA, and their officers, officials,
employees, agents, partners, and volunteers as
additional insureds as respects to products
completion and services of the firm written on an
Accord ISO, CG 2010 endorsement or broader.

2. The firm’s insurance coverage shall be primary
insurance as respects KCHA, its officers, officials,
employees, agents, partners, and volunteers. Any
insurance or self-insurance maintained or expired by
KCHA; its officers, officials, employees, agents,
partners, or volunteers shall be excess of the firm’s
insurance and shall not contribute with it.

3. Approval, disapproval or failure to act by KCHA
regarding any insurance supplied by the Firm shall
not relieve the Firm of full responsibility or liability
for damages and accidents.  Neither shall the
bankruptcy, insolvency or denial of liability by the
insurance company exonerate the Firm from liability.

4. Each insurance policy required by this clause shall be
endorsed to state that coverage shall not be
canceled or materially changed, except after thirty
(30) days for non-payment of premium] prior written 
notice by certified mail, return receipt requested,
has been given to KCHA.

5. Maintenance of the proper insurance for the
duration of the contract is a material element of the
contract. Material changes in the required coverage
or cancellation of the coverage shall constitute a
material breach of the contract.
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6. Acceptability of Insurers:  Insurance is to be placed
with insurers with a current A.M. Best rating of no
less than A-: VII.  Firms must provide written
verification of their insurer's rating.

7. Verification of Coverage:  The firm shall furnish KCHA
with original certificates and amendatory
endorsements effecting coverage required by this
clause. All certificates and endorsements are to be
received and approved by KCHA before firm
commences delivery of products or services. KCHA
reserves the right to require complete, certified
copies, or pertinent parts thereof, of all required
insurance policies, including endorsements affecting
the coverage required by these specifications at any
time.

8. Subcontractors:  Any subcontractor shall include
KCHA, its officers, officials, employees, agents,
partners, and volunteers as an additional insured
under its policies. The firm shall be responsible for
subcontractors complying with such requirement,
and failure to confirm compliance shall constitute
breach of contract by the firm. All coverage for
subcontractors shall be subject to all of the
requirements stated herein.

9. Required insurance, including Additional Insured
status for Completed Operations under the General
Liability Policy, shall be maintained for the statute of
repose following completion of the project and
acceptance by KCHA.

Indemnification 
To the fullest extent allowed by law, The Firm hereby 
agrees to indemnify, defend, and hold harmless KCHA, 
the State of Washington, and Puget Sound Energy, and 
their successors and assigns, directors, officials, officers 
and employees, volunteers, partners, and agents (all 
foregoing singly and collectively (“Indemnities”), from 
and against any and all claims losses, harm costs, 
liabilities, damages and expenses, including, but not 
limited to, reasonable attorney’s fees arising or resulting 
from the performance of the services, or the acts or 
omissions of the firm, its successors, and assigns, 
employees, subcontractors or anyone acting on the firm’s 
behalf in connection with this Contract or its 
performance of this Contract.  

PROVIDED, however, that the firm will not be required to 
indemnify, defend, or hold harmless the indemnitee as 
provided in the preceding paragraphs of this section if the 
claim, suit, or action for injuries, death, or damages is 
caused by the sole negligence of the indemnitee.  Where 
such claims, suits, or actions result from the concurrent 
negligence of (a) the indemnitee or the indemnitee’s 

agents or employees and (b) the firm or the firm’s agent 
or employee, the indemnity provisions provided in the 
preceding paragraphs of this section shall be valid and 
enforceable only to the extent of the firm’s negligence or 
the negligence of its agents employees. 

FURTHERMORE, the firm acknowledges that the 
foregoing indemnity is specifically and expressly intended 
to constitute waiver of the firm’s immunity under 
Washington’s Industrial Insurance Act, RCW Title 51, and 
that this waiver has been specifically negotiated and 
agreed upon by the parties. 

The firm hereby agrees to require all its subcontractors 
or anyone acting under its direction or control or on its 
behalf in connection with or incidental to the 
performance of this Contract to execute an indemnity 
clause identical to the preceding clause, specifically 
naming KCHA as Indemnitee, and failure to do so shall 
constitute a material breach of this Contract by the firm. 
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EXHIBIT H  
RESPONSIBILITIES: KCHA & THE CONTRACTOR 

The following is the sequence of activities and responsibilities for all weatherization services. Listed 
activities apply to particular building services indicated by the designations SF for single family 
(includes site built and mobile/manufactured homes), and MF for multifamily properties.  
 

Step  Site Type  Activity   

1  SF  KCHA completes the Statement of Work Items and sends it to the contractor  
via Notice to Proceed.   

2  MF  In general, KCHA conducts the audit prior to developing a work plan.  On 
occasion, the contractor may be asked to participate in the audit.  

4  SF, MF  As soon as possible, but within no more than two weeks of receipt of the 
Statement of Work Items, the contractor contacts the household or property 
management to schedule the work (single family and mobile projects to start 
within a one-to-two-week period).  

5  SF, MF  The contractor is responsible for obtaining any permits and/or other approvals 
from the appropriate agency(ies) in the jurisdiction where the property is 
located.  The contractor is also responsible for paying the appropriate federal 
and state prevailing wage rates and complying with payroll reporting  

6  SF, MF  The requirements. contractor shall follow  all safety guidance within their 
submitted safety plan.  
including a statement about mask requirements inside resident units/homes  

7  SF, MF  The contractor communicates with KCHA regarding:  (A) departures from 
normal procedures; (B) necessary changes or additions to work order; (C) 
recommendations for alternative methods of accomplishing the work; and (D) 
project delays. If an order change is necessary, it must be approved by KCHA 
in advance of the work being done. 

8  SF, MF  The contractor consistently provides high quality customer service, including:  
(A) communication with the client or property management regarding project 
progress, as well as any changes in the scope of work or schedule; (B) client 
instruction regarding proper use and care of installed products; (C) 
maintenance of the work site and project schedule so as to minimize 
inconvenience to the client; and, (D) provision of insulation certificates and 
product warranties.  
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9 SF 

MF 

The contractor performs a combustion safety test at the beginning of its work 
to confirm baseline testing established at the audit.  Worst case tests are 
performed daily during construction when the building envelope changes in 
any way. The contractor performs a combustion safety test for each appliance. 
The contractor records test results on the Combustion Safety Test Report and 
submits the report to KCHA. KCHA conducts a follow-up test to verify results.  

KCHA will conduct a combustion safety test at the conclusion of the 
weatherization work. 

10 SF, MF The contractor takes pre and post retrofit blower door readings.  
The contractor completes infiltration repairs that have a significant impact on 
building air leakage and completes duct sealing and wall insulation (any work 
that will have an impact on air sealing that is being charged in a separate line 
item) before taking the blower door reading that will establish the baseline 
for the air sealing payment. Readings are recorded. The contractor conducts 
air sealing, reducing home air leakage.  The amount of leakage is measured 
through blower-door guided air sealing.  

11 SF, MF The contractor notifies KCHA in advance when insulating any closed cavity.  
KCHA will conduct an in-progress inspection for all such insulation work.  
The contractor performs zonal room-to-room pressure differential testing, 
records pre and post results and makes necessary corrections.  

12 SF, MF Where the Statement of Work items notes "Lead Safe Weatherization  
Practices Apply", the contractor is to comply with these practices.  The 
contractor notifies KCHA when beginning a Lead Safe Weatherization (LSW) 
project.  KCHA performs in progress inspections on occasion.  If LSW practices 
are not followed and a health risk appears to exist, KCHA may choose to stop 
all work and order a clearance test.  Household members may be relocated.  
The company is liable for resulting costs of testing, cleanup, and relocation.  

13 SF, MF The contractor maintains Safety Data Sheets (SDS) for all products used in the 
performance of its work.  SDS forms are submitted to KCHA in a notebook at 
the time of contract award.  The contractor updates the SDS notebook 
whenever a new product is added or a change occurs related to an existing 
product.  

14 SF The contractor completes work orders within thirty calendar days of 
authorization.  Exceptions are made for delays beyond the control of the 
contractor.  

15 MF The contractor completes work orders in compliance with a project schedule 
developed with KCHA.  
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16  SF, MF  The contractor provides the client or building management with a packet of 
information relevant to the weatherization project. Packet includes contractor 
name and address, product and labor warranties, and manufacturer's 
instructions/owner's manuals for operation of controls and appliances.  

17  SF, MF  The contractor notifies KCHA of completion of work. All items noted on the 
Statement of Work Items are subject to review and approval.    

18  SF, MF  The contractor corrects any items identified as unsatisfactory within ten 
calendar days.  

19  SF, MF  The contractor submits: (A) the invoice for the completed work, including 
copies of all permits, if applicable; (B) a revised Statement of Work Items, if 
applicable, documenting any changes from the original Statement of Work 
Items and accompanied by approved change orders; and (C) Contractor's 
Release of Liens. (D) All approved L&I Intents and Affidavits (E) Diagnostic 
Reports (F) Insulation certificates (G) Any Lead test results or Lead Safe Work 
practices. (H) Completed Invoice Payment Checklist to accompany each 
invoice. 

20  SF, MF  The contractor assures crews are well trained and certified for all facets of this 
work including, as appropriate,  LSW, combustion safety analysis, blower door 
guided air sealing, pressure diagnostics, insulation techniques (loose-fill, high 
density cellulose, rigid form, wet spray), quality construction techniques, etc.    

21  SF, MF  The contractor will keep abreast and comply with all required WA State L&I 
rules, regulations, and reporting, as well as any changes in the Governor’s 
guidance related to construction and illness-related pandemics.   

22  SF, MF  The contractor shall provide reporting to KCHA that is requested and required 
as either instruction by KCHA, WA State Department of Commerce or any of its 
funders.   

23  SF, MF  The contractor keeps abreast of changes in the field of low-income 
weatherization.  

24  SF, MF  KCHA keeps the contractor informed of significant changes in program 
funding, anticipated projects during current and future periods, and other 
relevant changes in program operation.  

25  SF, MF  KCHA periodically reviews the contractor's overall performance including 
customer service, timely completion of projects, quality of work, and 
compliance with all aspects of the contact.  Results of the review are shared 
with the contractor and are considered when authorizing future work.  
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TO: ________________________________________________________________________ 
(Homeowner) 

PROPERTY ADDRESS:  ___________________________________________________________________ 

CONTRACT DATE:  _________________________________ CONTRACT AMOUNT: _________________ 

PREVIOUS PAYMENTS:  _____________________________ BALANCE REMAINING: ________________ 

CONTRACTOR:  ___________________________________________________________________________ 

ADDRESS:  ______________________________________________ TELEPHONE:  ____________________ 

1. As a final notice, the undersigned hereby certifies that there is due from and payable to the
CONTRACTOR under the above contract the balance or sum of $ ____________________.

2. The undersigned CONTRACTOR further certifies that all work required under this contract has been
performed in accordance with terms thereof, and that there are no unpaid claims for materials, supplies or
equipment and no claims of laborers or mechanics for unpaid wages arising out of the performance of this
contract.

3. The undersigned CONTRACTOR hereby guarantees the work performed for a minimum period of one
year from the date of the final acceptance of all the work required by the contract.  The undersigned
CONTRACTOR also provided all manufacturers’ and suppliers’ written guarantees and warranties
covering materials and equipment furnished under the contract to the aforementioned client.

Signed:  _____________________________________________________  Date: ___________________________ 
 (Contractor) 

THIS FORM MUST BE COMPLETED AND SUBMITTED WITH AN INVOICE FOR PAYMENT. 
FAILURE TO DO SO WILL RESULT IN DELAYS OF PAYMENT. 
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WEATHERIZATION DEPARTMENT 
700 Andover Park West, Suite D, Tukwila, WA 98188 

PHONE (206) 576-2132 FAX (206) 214-1259 

INSPECTOR: [Energy Auditor's Name] 
NAME: [CLIENT'S NAME] 
ADDRESS: [CLIENT'S ADDRESS] 

CONTRACTOR:   [FIRM'S NAME] 

Statement of Work Items 
Phone 1: [CLIENT'S PHONE #] 
Date: [DATE OF AUTHORIZATION] 

Site ID: 
[TRACKING #] 

Safe Work Practices DO Apply To This Work 

The federal Davis-Bacon and Related Acts AND the State Prevailing Wage Law DO apply to this 
work. You must pay the higher of the federal or state wage rate for comparable job classifications 
based on the specific work activity. You must also comply with the payroll reporting and document 
filing requirements reference in your contract. 

The State Prevailing Wage Law DOES apply to this work. You must pay the appropriate wage rate 
based on the specific work activity. You must also comply with the document filing requirements 
referenced in your contract. 

The following items are to be installed in accordance with the Weatherization Contract dated Aug 30, 2013, 
together with any subsequent contract addendums. 

A. Infiltration

I. Ordered Items
Item 

Charge 
Unit 
Label Qty 

Qty 
Label Qty2 

Qty2 
Label 

Total 
Charge 

Air infiltration reduction $76.000 /100CFM 12 $912.00 
Work Note: Unable to perform blower door test during audit, will perform with your first visit 

Dryer duct system: metal $92.000 each 1 $92.00 

Dryer hood $27.000 each 1 $27.00 

B. Attic Insulation & Mobile Home Roofs

Roof Insulation: min R-9 foam board $2.330 /Sq Ft 924 $2,152.92 

New roof sytem: single-ply membrane (e.g. 
EDPM) 

$3.210 /Sq Ft 924 Sq Ft $2,966.04 

Aluminum gutters and downspouts $4.670 /Ln Ft 120 Ln Ft $560.40 

Attic insul in enclosed attic, fiberglass, loose 
fill, blown, fill cavity through exterior 

$1.880 /Sq Ft 462 Sq Ft $868.56 

E. Floor Insulation

Underfloor ins. Fiberglass, loose fill, blown, fill 
cavity 

$1.940 /Sq Ft 924 Sq Ft $1,792.56 

Duct sealing: both single wide and double wide $312.000 /Home 1 $312.00 

Rodent Barrier $1.130 /Sq Ft 462 Sq Ft $522.06 

F. Crawl Space Access, Ventilation & Vapor Barrier

Ground cover: 6 mil polyethylene, black $0.260 /Sq Ft 924 Sq Ft $240.24 

I. Windows & Doors

Replacement windows, up to 200 sq ft per 
work order 

$26.000 /Sq Ft 86.6 Sq Ft $2,251.60 

Prehung metal insulated door $611.000 each 2 $1,222.00 

Entry lockset $64.000 each 2 $128.00 

Entry deadboldt $60.000 each 2 $120.00 

Door Lite $91.000 each 1 $91.00 

Dryer duct system: metal $92.000 each 1 $92.00 

Dryer hood $27.000 each 1 $27.00 

B. Attic Insulation & Mobile Home Roofs
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Roof Insulation: min R-9 foam board $2.330 /Sq Ft 924 $2,152.92 

New roof sytem: single-ply membrane (e.g. 
EDPM) 

$3.210 /Sq Ft 924 Sq Ft $2,966.04 

Aluminum gutters and downspouts $4.670 /Ln Ft 120 Ln Ft $560.40 

Attic insul in enclosed attic, fiberglass, loose 
fill, blown, fill cavity through exterior 

$1.880 /Sq Ft 462 Sq Ft $868.56 

E. Floor Insulation

Underfloor ins. Fiberglass, loose fill, blown, fill 
cavity 

$1.940 /Sq Ft 924 Sq Ft $1,792.56 

Duct sealing: both single wide and double wide $312.000 /Home 1 $312.00 

Rodent Barrier $1.130 /Sq Ft 462 Sq Ft $522.06 

F. Crawl Space Access, Ventilation & Vapor Barrier

Ground cover: 6 mil polyethylene, black $0.260 /Sq Ft 924 Sq Ft $240.24 

I. Windows & Doors

Replacement windows, up to 200 sq ft per 
work order 

$26.000 /Sq Ft 86.6 Sq Ft $2,251.60 

Prehung metal insulated door $611.000 each 2 $1,222.00 

Entry lockset $64.000 each 2 $128.00 

Entry deadboldt $60.000 each 2 $120.00 

Door Lite $91.000 each 1 $91.00 
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Item Unit Qty  Qty2 Total 
Charge Label Qty Label Qty2 Label Charge 
Item Unit Qty  Qty2 Total 

Charge Label Qty Label Qty2 Label Charge 

HOUSING REPAIR AND WEATHERIZATION 
700 Andover Park West, Suite D, Tukwila, WA  98188 

PHONE (206) 576-2132 FAX (206) 214-1259 

Statement of Work Items 
INSPECTOR: [Energy Auditor's Name] 
NAME: [CLIENT'S NAME] 
ADDRESS: [CLIENT'S ADDRESS] 
CONTRACTOR:   [FIRM'S NAME] 

Phone 1: [CLIENT'S PHONE #] 
Date: [DATE OF AUTHORIZATION] 

J. Mechanical Ventilation

New Bath Fan, Single Speed: Install new 
single speed 80 cfm, ceiling bath fan. 

$513.000 each 2 $1,026.00 

New Range Hood, Two Speed: Install new two 
speed or variable speed kitchen range hood. 

$614.000 each 1 $614.00 

Vent Bath Fan: Vent existing or new bath fan 
to outside. 

$118.000 each 2 $236.00 

Vent Range Hood or Kitchen Fan: Vent 
existing or new kitchen range hood or ceiling 
exhaust fan to outside. 

$130.000 each 1 $130.00 

L. Safety

Combustion safety testing $145.000 each 1 $145.00 

Carbon monoxide detector $86.000 each 2 $172.00 
Work Note: each end of home 

L. Safety

Combustion safety testing $145.000 each 1 $145.00 

Carbon monoxide detector $86.000 each 2 $172.00 
Work Note: each end of home 

Preliminary Project Cost $16,581.38 

II. Additional Items

T. Time and Materials

Time and Materials Charge $0.000 
Work Note: floor repair in several spots 

Time and Materials Charge $0.000 
Work Note: ceiling repair at front door 

Z. Documentation

Permits Required $0.000 

Warranty and Documentation $0.000 

Insulation Certificate Required $0.000 

III. TOTAL CHARGES Total: 

Tax (Rate: )  : 

Total with Tax: 

$16,581.38 

IV. NOTES FROM AUDITOR

Standard mobile home job with a new roof 

V. EXPLANATION OF ADDITIONAL ACTIVITIES NOTED ABOVE

The following signatures attest to satisfactory completion of this project. 
The undersigned CONTRACTOR further certifies that all work required under this contract has 
been performed in accordance with terms thereof, and that there are no unpaid claims for 
materials, supplies or equipment and no claims of laborers or mechanics for unpaid wages 
arising out of the performance of this contract. 

CONTRACTOR KCHA 

DATE DATE 
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Standard Procedure for Single Family (SF) and Multifamily (MF) 

 SF/MF Change Orders initiated by a contractor or homeowner must be approved by KCHA and

properly documented in the project file in advance of the work being done.  If work is

completed without an approved Change Order, the contractor will not be reimbursed.

 SF/MF Approval of the Change Order should only take place after the Construction Coordinator

has conducted a site visit to evaluate the changed condition, to determine if the proposed

approach is appropriate and, if energy related, that the change is cost effective.

 SF/MF Change orders should include a detailed description of the proposed change in work; a

fixed price (credit, debit, or no cost) for the change in contract amount; estimate of any

additional time, if any, required to complete the work; and, a fully executed (signed and dated

by both the contractor and homeowner) KCHA Weatherization Department Change Order form.

 SF All Change Orders must be signed by the Construction Coordinator for the project.  Change

orders up to $1,000 must be approved by the Single Family Project Manager.  Change Orders

from $1,001 ‐ $4,999 must be approved by the Program Manager.  Change Orders $5,000 and

over must be approved by KCHA’s Deputy Director.

 MF All Change Orders must be signed by the Construction Coordinator for the project.  Change

Orders up to $4,999 must be approved by the Department Director.  Change Orders $5,000 and

over must be approved by KCHA’s Deputy Director.

Alternate Procedure 

 For situations in which the contractor finds a changed condition that needs to be corrected

immediately because it threatens the health and safety of the occupant, will result in damage to

the property, or seriously delay the progress of the work, the Construction Coordinator or

Project Manager may authorize the Change Order by telephone and document the file to that

affect.  Within 48 hours of the telephone approval, the contractor will submit the required

Change Order documents for approval by the homeowner and/or KCHA.

Pricing of Change Orders 

Change Orders submitted for KCHA approval will be subject to the following: 

1. Labor calculated at the prevailing wage for the relevant job classification marked up by no more

than 35% to cover the costs of payroll taxes, Workman’s Compensation Insurance, etc.

2. Actual costs for materials marked up by no more than 25% to cover the costs of use taxes,

warehousing, transportation, etc.

3. Profit and Overhead at no more than 14%



700 ANDOVER PARK W, STE. D    TUKWILA, WA 98188 
PHONE (206) 214-1240    FAX (206) 214-1259

Email: WxInvoicing@KCHA.org

Revision 100424

To ensure that contractor invoices are paid in a timely manner, please refer to this checklist prior to
submitting invoices for payment. Please submit all information that applies to the invoice in the
initial transmission. Any missing and incomplete documentation will delay payment. If intents, 
affidavits or permits have been submitted or scheduled, but not yet approved, please inform us. 

CONTRACTOR INVOICE PAYMENT CHECKLIST 

Invoice for Payment - Client Name: 
Any Signed Change Orders
Signed and Completed Original Statement of Work
Lien Release consistent with Final Invoice Amount
Intent ID for Prevailing Wage:
Affidavit ID for Prevailing Wage (5 batched maximum for frequent work)
Copies of Approved Permits
Copies of Product Warranties
Insulation Certificate
Any Subcontractor Payment Information (see required info below)  

Combustion Saftey 
Complete Combustion Safety Test Report –  Exhibit 9.4A
Complete Daily In Progress Combustion Safety Test Report – Exhibit 9.4A(2) 
Complete Diagnostic Test Report – Exhibit 5.S3A

Lead Safe Wx Work for homes built prior to 1978 
Lead Safe Kit Form – Exhibit 9.8B
Lead Safe Checklist – Exhibit 9.8C
Lead Safe In-Progress Photos

SUBCONTRACTOR PAYMENT INFO NEEDED PER INVOICE 

Subcontractor Name Subcontractor UBI # Subtotal of Work Taxes Total 

Ex:“Contractor Name” 123-456-789 $1050.00 $106.05 $1156.05 

Please note that the subcontractor information is only applicable to invoices being billed to KCHA that total more 
than $1000, and include work performed by subcontractors. If no subcontractors were hired, please omit 
subcontractor information, and include all other checklist items that apply to the client’s project. 

Note for Multifamily Projects: When invoicing, each multifamily building must be invoiced individually
with all accompanying information associated above per building.

http://www.commerce.wa.gov/wp-content/uploads/2017/08/2017-Field-Guide-Retrofitting-Washington-FINAL.pdf
http://www.commerce.wa.gov/wp-content/uploads/2017/08/2017-Field-Guide-Retrofitting-Washington-FINAL.pdf


Exhibit O – Uniform Unsworn Declarations Act 

Per RCW 5.50.050 I declare under penalty of perjury under the law of Washington that the 
foregoing is true and correct. 

Signed on the ________ 

____________________________________________________ 
Printed Name 

___________________________________________________ 
Signature 
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Data Sharing Agreement between 

Weatherization 2026 RFP Contracted Firms 

and 

King County Housing Authority 

This Data Sharing Agreement (DSA) is entered into between <the partner>, “Data Requestor,” and King 
County Housing Authority, “Data Provider”—also referred to individually as “Party” and collectively as 
“Parties”—to share data for <project or purpose>. 

The Parties agree to the following: 

A. BACKGROUND AND PURPOSE

The Data Provider seeks to support tenant housing stability and protect individual privacy.

This DSA is intended to facilitate secure data sharing between the Data Provider and the Data
Requestor in support of the <project> and any other project-related programming. 

This DSA: outlines the data to be shared; sets requirements for data transmission, use, security, and
insurance; and establishes protections for confidentiality of personally identifiable information (PII).1

B. PERIOD OF AGREEMENT 

This DSA takes effect on the date when the last party signs and will extend for a term of <period of 
project conduct>, unless terminated under the terms below. 

C. DEFINITIONS 
i. “Aggregate” or “data reported in aggregate” means any information compiled into a

summary measure in such a way that it can’t be decomposed to identify its component
data. With only justified exceptions, all cell counts must attain at least 5. 

ii. “Personally identifiable information” or “PII” is information that can be used to identify
an individual, either alone or when combined with other information. Examples include 
names, addresses, phone numbers, email addresses, and Social Security numbers.

iii. “Sensitive Personally Identifiable Information” or “SPII” is information that if lost,
compromised, or disclosed without permission, could result in substantial harm,

1 Notice PIH-2015-06 of the U.S. Department of Housing and Urban Development Office of Public and 
Indian Housing (HUD) provides guidance for data security requirements of public housing authorities. 
https://www.hud.gov/sites/documents/PIH2015-06.PDF  

https://www.hud.gov/sites/documents/PIH2015-06.PDF
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embarrassment, inconvenience, or unfairness to an individual. Examples include financial 
information, medical records, and biometric data. 

iv. “Protected Health Information” or “PHI” is individually identifiable health information that 
includes demographic data, medical histories, test results, insurance information, and 
other data that can be used to identify an individual. Some examples include an individual’s 
past, present, or future physical or mental health or condition; the provision of health care 
to the individual; and the past, present, or future payment for the provision of health care to 
the individual.  

v. “Data” refers to all the data released by the Data Provider to the Data Requestor under this 
DSA. Some or all of this data may be PII, SPII, or PHI 

vi. “Data Breach” is an incident where sensitive, protected, or confidential data is accessed, 
disclosed, or used without authorization.  

vii. “Encrypt” means to encode data into a format that can only be read by those entering a 
password, digital certificate, or other mechanism available only to authorized users. 

viii. “Protection” means that the Data Requester protects the information against unauthorized 
use or disclosure to a third party.  

ix. “Subcontractor” means a person or entity not employed by the Data Requestor who 
performs any services or duties that require access to the data that is the subject of this 
DSA. 

D. DATA TO BE SHARED 

The Data Provider will share the following data elements with the Data Requestor for <project> and 
related programs:  

Data Element Additional detail 

Client Name Client’s Name on application 

Client Address Location of project 

Client’s Phone Number Clients provided phone numbers for contact 

Client’s Email Address Clients provided email address for contact 

E. DATA USE  

The Data Requestor and its subcontractors will not use, publish, transfer, sell, or otherwise disclose 
any data gained through this DSA for any purpose not directly connected with the purpose and 
justification of this DSA, except as provided by law. Evaluation and the reporting of aggregate data 
are authorized uses under this DSA. Any disclosure of data contrary to this DSA is unauthorized and 
is subject to penalties identified in law. 

F. DATA SECURITY 

The Data Requestor and its subcontractors will take reasonable security precautions to prevent 
unauthorized persons from accessing the data described in this DSA. This includes protection and 
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maintenance of the data against unauthorized use, access, disclosure, modification, or loss. 
Reasonable security precautions include, but are not limited to: 

i. Allowing access only to employees or subcontractors who have an authorized business
requirement to view the data gained through this DSA, and ensuring each employee or
subcontractor can no longer access the data when their need to access the data is
complete. 

ii. Ensuring that all employees or subcontractors who will have access to the data due to this
DSA (both employees who will use the data and IT support staff) are made aware of the use
restrictions and protection requirements of this DSA before gaining access to the data. 

iii. Physically securing any computers, documents, or other media containing the data. 

iv. Encrypting all data carried on any computer or device. 

v. Installing a firewall that meets commercially available best practices to permit or deny
network transmissions based on a set of rules. 

vi. Establishing and enforcing well-defined data privilege rights which restrict users’ access to
only the data necessary for them to perform their job functions. 

vii. Installing anti-virus software to protect the network. 

The Data Requestor will require all entities involved in the provision of services to sign a DSA 
outlining acceptable data access and use, if they are not already included in this agreement. 

G. TRANSMISSION 

Before any transmission of data, the Parties will mutually agree upon a secure transmission method
consistent with this DSA. Examples of secure transmission include Secure File Transfer Protocol
(SFTP), encrypted email, SharePoint, or Teams 

H. DATA DISPOSITION 

Upon termination of this agreement, the Data Requestor must securely and permanently dispose of 
the data, including destroying all hard copies and deleting all soft (electronic) copies, except as
required to be maintained for compliance or accounting purposes. 

The Data Requestor agrees to require all employees, subcontractors, or agents of any kind using the
data to comply with this provision.

The Data Requestor agrees to document the methods used to purge the data and provide
certification to the Data Provider that the data has been disposed. 

I. COMPLIANCE WITH APPLICABLE LAWS 

All Parties will comply with all applicable laws, ordinances, rules, regulations, requirements, and
orders or all municipal, county, state, or federal authorities or agencies to the conduct
contemplated by this DSA.
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J. DATA SHARED WITH SUBCONTRACTORS 

The following guidelines apply only to PII and not data reported in aggregate or as required by law: 

i. The Data Requestor will not enter into any subcontract that relies on the use of Data
Provider data without the written permission of Data Provider, which will approve or deny
the proposed contract at its discretion.

ii. If data access is to be provided to a Subcontractor under this DSA, the Data Requestor must
include all of the data security terms, conditions, and requirements set forth in this DSA in
any such Subcontract. 

iii. In no event will a subcontract release or reduce the liability of the Data Requestor to Data
Provider for any breach data security. 

K. DATA BREACH NOTIFICATIONS AND OBLIGATIONS 

Known or suspected breach of data shared under this DSA must be reported to the Data Provider’s
Disclosing Officer as soon as possible and within one business day of discovery. The Data
Provider’s Privacy Officer can be contacted at <Disclosing Officer’s name, title, email, and phone 
number>.2

The Data Requestor must mitigate the risk of loss and any known harmful effects of any
unauthorized access, including, but not limited to, taking steps necessary to stop further
unauthorized access. 

The Data Requestor must comply with any notification or other requirements imposed by applicable
law or reasonably requested by Data Provider to meet its regulatory obligations.

The Data Requestor must indemnify and hold harmless the Data Provider for any damages caused by
unauthorized use or disclosure of confidential information by the Data Requestor, its officers, 
directors, employees, subcontractors, or agents. 

L. INSURANCE REQUIREMENTS 

Both parties must maintain the following are the types and amounts of insurance coverage during
the term of the DSA. They do not serve any purpose beyond data sharing. Other insurance 
requirements from other agreements are superseded by these requirements. Data Requestor will
name the Data Provider as an additional insured on a primary and non-contributory basis on all
liability policies. Both parties must provide acceptable evidence of coverage before beginning work 
under this DSA.

i. Commercial Crime. A policy that insures Data Requestor for dishonest acts including loss
due to theft of money, securities, and property; damage to buildings and property; fraud; 
and alteration of documents. With a minimum coverage of $1,000,000 per claim. 

2 This provision aligns with KCHA’s Cyber Incidence Response Plan. 
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ii. Cyber Liability Insurance. Coverage must include loss resulting from data breach,
unauthorized access, denial of service attacks, introduction of virus and malicious code,
dissemination or destruction of electronic data, business interruption, privacy law
violations, disclosure of nonpublic, personal or confidential information, identity fraud, loss 
of income due to system crashes, breach of contract and acts by rogue employees.
Coverage must include notification and other expenses incurred in remedying a breach as
well as costs to investigate and restore data. This coverage can be either stand alone or 
included within a professional liability policy with a minimum coverage of $1,000,000 for
each occurrence/aggregate.

M. PROOF OF INSURANCE AND INSURANCE EXPIRATION 

Data Requestor will furnish certificates of insurance and policy endorsements as evidence of
compliance with the insurance requirements of this agreement. Such certificates and endorsements 
must be signed by a person authorized by the insurance company to bind coverage on its behalf. 

N. INDEMNIFICATION

Data Requestor will hold harmless, defend, and indemnify Data Provider and its officers, officials,
employees, and volunteers from and against all claims, damages, losses, and expenses including
attorney fees arising out of the performance of the work described herein, caused in whole or in part
by any negligent act or omission of the Data Requestor, any subcontractor, anyone directly or
indirectly employed by any of them, or anyone for whose acts any of them may be liable, except
where caused by the active negligence, sole negligence, or willful misconduct of the Data Requestor. 

O. TERMINATION 

This DSA may be terminated by mutual agreement of the parties. 

Either party may terminate this DSA for convenience with 30 calendar days’ written notice to the
other. However, once data is accessed by the Data Requestor, this DSA is binding as to the 
confidentiality, use, and disposition of all data received as a result of access, unless otherwise 
agreed in writing. 

Either party may terminate this DSA upon written notice of the other Party’s breach of material
obligations as outlined in this DSA. The terminating party must first give written notice of such breach
to the breaching party in reasonable detail. If the breaching Party fails to cure the breach within 30
days of receipt of the notice, the DSA may be terminated.

P. AMENDMENT 

Any changes to this DSA must be made through a written agreement executed by authorized
representatives of both parties. 
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CONTRACT 
for 

WEATHERIZATION AND REPAIR PROJECTS 

THIS CONTRACT, made and entered into this Click or tap here to enter text., by and between Click or 
tap here to enter text., a Firm organized and existing under the laws of the State of Washington, hereinafter 
called the "Firm," and the King County Housing Authority, a public body corporate and politic created 
pursuant to the Housing Authorities Law of the State of Washington, herein after called "KCHA." 

WITNESSETH THAT: 

WHEREAS KCHA conducts a weatherization program that serves low-income households. 

WHEREAS installation of weatherization measures and remediation of various building conditions 
are required by the program. 

WHEREAS the Firm is licensed to do business in the State of Washington and, where required by 
law, are bonded, and is prepared to provide these goods and services. 

THEREFORE, the Firm and KCHA have made the following agreement. 

ARTICLE I.  Contract Documents. 

The Contract shall consist of the following parts: 
1. This Instrument
2. Request for Proposals for Weatherization and Repair Projects issued February 3rd, 2023

a. (incorporated herein by this reference)
3. Proposal submitted by the Firm submitted March 24th, 2023

a. (incorporated herein by this reference)
4. Exhibit A: Template Notice to Proceed
5. Exhibit B: Template Statement of Work Items
6. Exhibit C: Change Order Policy
7. Exhibit D: Change Order Template (Excel Document)
8. Exhibit E: Weatherization Price List 2023
9. Exhibit F: Installation and Materials Requirements
10. Exhibit G: Insurance for Weatherization Contracts
11. Exhibit H: Responsibilities – KCHA & The Firm
12. Exhibit I: Contractor’s Warranty and Release of Liens
13. Exhibit J: Equal Opportunity Clause
14. Exhibit K: Copy of KCHA/ Department Commerce Contract (DOE)
15. Exhibit L: Buyer’s Retail Tax Exemption Certificate
16. Exhibit M: Invoice Payment Checklist
17. Exhibit N: Data Sharing Agreement
18. Exhibit O: Unsworn Declarations
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This Instrument, together with the other documents enumerated in this Article I, which said other 
documents are fully a part of the Contract as if hereto attached or herein repeated, form the Contract.  If 
any provision in this Contract conflicts with any provision of a Statement of Work Items, the provision of 
the Statement of Work Items shall govern, except as otherwise specifically stated by KCHA at the time of 
issuance of the Statement of Work Items. 

ARTICLE II.  Scope of Services 

Statement of Work Items.  KCHA will issue to the Firm Statements of Work Items, which serve as work 
orders for the provision and installation of weatherization measures, mechanical ventilation, lighting, 
related repairs, and the correction of weatherization-related health and safety issues.  Statements of 
Work Items, accompanied by a Notice to Proceed (Reference Exhibit A) will be issued on a building-by-
building basis.  Each shall identify the:  (1) name and address of the property owner; (2) quantity of items 
ordered; (3) item prices as indicated in this contract; (4) work for which the contractor is requested to 
provide a time and materials price; and, (5) instructions and/or comments relating to specific work items. 
Statements of Work Items also serve as documentation of completed work items and must be signed, 
dated, and returned with the Firm’s invoice for the work.   

Time of Project Completion.  Single family homes and mobile homes shall be completed within 45 calendar 
days of the date of the Firm’s receipt of the Notice to Proceed, unless otherwise agreed by KCHA.  
Timeframes for completion of multifamily projects may vary by the size of the project and complexity of 
the work. 

Practices and Procedures.  The Firm shall supervise the work by employing best industry practices.  The 
Firm shall be solely responsible for all construction means, methods, techniques, sequences and 
procedures and for coordinating all portions of the work.  The Firm shall provide and pay for all labor, 
materials, equipment, tools, construction equipment, permits, additional utilities, transportation and 
other facilities necessary for the proper execution and completion of the work.  The Firm shall utilize all 
new materials incorporated into the work.  All work shall be performed by craftsmen skilled in the trade 
by which such work items would appropriately be performed.   

All work shall be performed in accordance with the best practices of the trade and shall be of good 
quality, free from faults and defects.  All material supplied and installation techniques shall be in 
accordance with all pertinent provisions of the Washington State Department of Commerce 
Weatherization Manual, the Washington State Weatherization Field Guides for Single Family/Mobile 
Homes and Multifamily Housing, the Standard Work Specifications for Home Energy Upgrades, KCHA 
Exhibit F, ASHRAE 62.2-2016, applicable manufacturers’ installation specifications, local codes, and 
specific project requirements as described on the Statement of Work Items (Reference Exhibit B).  
Where noted by KCHA in the Statement of Work Items, the Firm shall utilize Lead Safe Weatherization 
practices and the combustion safety testing protocol in completing projects. The work shall follow the 
steps outlined in Exhibit H. 

https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://www.commerce.wa.gov/growing-the-economy/energy/weatherization-and-energy-efficiency/weatherization-program-documents/
https://sws.nrel.gov/
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In-Progress Inspections.  For work that will be covered or no longer visible when the project is complete, 
the Firm will notify KCHA of the date and time the work will commence, and the anticipated time needed 
to complete the work so that KCHA may schedule an in-progress inspection.  The Firm will confirm with 
KCHA the actual start of the work and schedule the inspection with the appropriate Construction 
Coordinator or Construction Project Manager.  Failure to comply may cause payment of the work to be 
delayed until satisfactory inspection of the work is accomplished. 

Notice of Completion.  The Firm shall notify KCHA of project completion and arrange for an inspection of 
all completed work.  All activities noted on the Statement of Work Items shall be subject to review and 
approval, including the use of Lead Safe Weatherization practices, if applicable.  KCHA shall inform the 
Firm where it finds work to be unsatisfactory. The Firm shall, without additional compensation, correct 
any work that fails to conform to the requirements of the Contract Documents, whether discovered during 
the progress of the Work or upon KCHA’s final inspection of the Work.  The Firm shall correct 
unsatisfactory work within ten business days of notification by KCHA and shall notify KCHA for a follow-
up inspection. 

Compliance with Laws.  The Firm shall comply with all laws, ordinances, rules and regulations, and all 
orders of any governmental authority relating to the work or its performance, and shall notify KCHA if bid 
documents, the Contract, any drawings or specifications are at variance therewith.   

Permits. The Firm shall be responsible for obtaining all required permits for the work and the approval of 
permitted work by the applicable enforcement agency.  The cost of a permit (permit only, no mark-ups) 
is reimbursable by KCHA.  The Firm shall insure that all the Firm’s subcontractors likewise comply.   

Compliance with KCHA/ Department of Commerce Contracts. The Firm shall be bound to all applicable 
requirements of the contracts between the Department of Commerce and KCHA.  The Firm is responsible 
for any failure to comply with any applicable term or condition of said Contracts. The Firm shall 
appropriately maintain operations to assure fiscal conditions of the Contracts are met.  

Workers’ Compensation.  The Firm must remain in compliance with Washington Workers’ Compensation 
laws throughout the duration of the Contract.  KCHA must receive verification of the Firm’s current 
registration and compliance status from the Washington State Department of Labor and Industries before 
the Firm commences the Contract work. 

Notice to Proceed.  No work under this Contract shall be commenced by the Firm until the Contract 
Documents have been signed by the Firm and KCHA. No work shall be commenced by the Firm for 
individual projects until KCHA has issued the Firm a written Notice to Proceed. 

Safety Procedures.  The Firm shall be responsible for initiating, maintaining and supervising all safety 
precautions and programs in connection with the Work in accordance with best industry practices and 
applicable local, state and federal law, including without limitation regulations of the Secretary of Labor 
at 29 CFR Parts 1904 and 1926.  For Statements of Work Items more than $100,000, or for multi-building 
projects for which the total of all Statement of Work Items exceeds $100,000, the Firm shall comply with 
the Contract Work Hours and Safety Standards Act, 40 U.S.C. §3701 et seq.  The Firm shall take all 
reasonable precautions for the safety of, and shall provide all reasonable protection to prevent damage, 
injury or loss to (a) all workers and other persons on the work site, (b) all of the work, materials and 
equipment to be used or incorporated therein, and (c) all other property at the work site or adjacent 
thereto. 
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Responsibility for Acts of Employees and Subcontractors.  The Firm shall be responsible for all acts and 
omissions of the Firm’s agents and employees and for the acts and omissions of subcontractors and their 
agents and employees. 

Site Cleanup.  The Firm shall, at all times, keep the work site free from accumulations of waste materials 
or rubbish resulting from the work.  At completion of the work, the Firm shall remove all waste materials 
and rubbish, tools, materials and equipment, and surplus materials from the work site, clean all glass 
surfaces and leave the work site “broom clean.” 

ARTICLE III.  Compensation 

Upon completion of work items, the Firm shall submit to KCHA:  (1) the Statement of Work Items with the 
Firm’s documentation of actual items installed, associated costs and other clarifications; (2) the Firm’s 
invoice; (3) copies of permits, if appropriate, indicating approval of the code enforcement jurisdiction; (4) 
the Contractor Warranty and Release of Liens (Reference Exhibit I); (5) any approved & signed change 
orders; (6) WA State Prevailing Wage approved Intents & Affidavits associated with the project; (7) copies 
of product warranties and certifications, if applicable; and (8) any diagnostic reporting, combustion safety 
or Lead Safety reporting, if applicable. All submittals shall identify the property owner and building 
address and note the project completion date.   

Upon receipt thereof, KCHA shall inspect and either approve the Work or notify the Firm of corrections 
required. Once the Work is accepted by KCHA and all required State Prevailing Wage payroll 
documentation has been submitted and approved by the Department of Labor and Industries (L & I), KCHA 
will authorize payment of the Firm’s invoice.  Payments shall be issued by KCHA.  Interim or final payment 
may be withheld due to:  (1) unsatisfactory prosecution of the work by the Firm; (2) defective work not 
remedied; (3) claims filed against KCHA, the Owner or the property; (4) failure of the Firm to make 
required payments to subcontractors for labor, materials or equipment; or (5) failure of the Firm to submit 
required payroll documentation to L&I. 

The Firm shall charge Washington State Sales Tax only on the non-tangible item costs and not on installed 
materials per the Buyers’ Retail Sales Tax Exemption Certificate (Exhibit L). 

Payment for satisfactorily completed work shall be made in accordance with the Weatherization Price List 
2023 (Exhibit E).  KCHA shall make payment to the Firm within 30 working days after final acceptance of 
the work or completion of all required payroll reporting requirements. 

The total value of work orders authorized for the Firm over the period of this contract, unless otherwise 
amended, shall not exceed Click or tap here to enter text.. The actual value of work orders shall be dependent 
upon several factors, including:  (1) availability of governmental and utility funding; (2) sufficient supply 
of qualified households; and (3) the Firm’s ability to perform satisfactorily.  Should the Firm fail to perform 
accordingly, KCHA shall retain its right to adjust or potentially discontinue issuance of Statements of Work 
Items under this contract.   
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ARTICLE IV.  Authority of KCHA 

KCHA shall have the authority to inspect the Work and the work site periodically to gauge the progress of 
the work and compliance with the Contract requirements.  KCHA shall not be responsible for the Firm’s 
failure to complete the Work in accordance with the Contract requirements. 

KCHA shall have the authority to stop work whenever such stoppage may be reasonably necessary to 
insure proper execution of the Contract. 

KCHA shall be, in the first instance, the interpreter of the terms and conditions of the Contract.  Within 
fourteen (14) days from being advised of a dispute or an issue involving contract interpretation, KCHA 
shall investigate the issue and advise the Firm in writing of its decision.  The Firm agrees to meet with 
KCHA and to attempt in good faith to resolve such dispute or issue. 

ARTICLE V.  Contractor’s Warranty 

The Firm hereby warrants all work, including both labor and materials, for a period of one year from the 
date of final acceptance of the Work.  For defects appearing within such one-year period, the Firm agrees 
to correct faulty workmanship, materials or equipment, and shall pay for or repair any damage to other 
work resulting therefrom. 

The Firm shall furnish to each owner of individual projects (“Owner”) all manufacturers and suppliers’ 
written guarantees and warranties covering materials and equipment, as well as evidence of the Firm’s 
one year warranty of the Work. 

The Firm warrants good title to the materials, supplies and equipment incorporated into the work, and 
agrees to defend, indemnify and hold harmless KCHA and Owners from any claims, liens, or charges 
asserted by any person supplying labor, materials or equipment for the work. 

ARTICLE VI.  Subcontracts 

The Firm shall not enter any subcontracts for any portion of the Work without, in each instance, having 
received the prior written consent of KCHA.  All subcontracts shall be in writing and contain provisions 
binding subcontractors to the terms of the Contract Documents, insofar as they apply to the work of the 
subcontractor and shall require the subcontractor to assume toward the Firm all the obligations which 
the Firm assumes toward KCHA under the Contract Documents.  Copies of all subcontracts shall be 
provided to KCHA prior to the subcontractor beginning work. 

Every subcontractor shall be bound to the KCHA/ Department of Commerce contract (Exhibit K) and to 
follow all applicable terms of the Contract. The Firm is responsible to KCHA if the subcontractor fails to 
comply with any applicable term or condition of the Contract. The Firm shall appropriately monitor the 
activities of the subcontractor to assure fiscal conditions of the Weatherization Grant. In no event shall 
the existence of a subcontract operate to release or reduce the liability of the Firm to KCHA for any breach 
in the performance of the Firm’s duties. The Firm shall be fully responsible for the performance, and for 
all acts and omissions of subcontractors and the employees and agents of subcontractors. 

Every subcontractor shall meet the insurance and indemnification requirements of the Contract 
Documents, and each subcontract shall include a statement that KCHA, the Department of Commerce, 



 
 

Contract Number:  HE2500X40 

Page 6 of 15 
 

the State of Washington, and Puget Sound Energy are not liable for claims or damages arising from a 
subcontractor’s performance of the subcontract. 
 
The Firm agrees that the language of ARTICLE VIII. Wage Requirements, below, shall be included in any 
subcontract entered into by the firm where the subcontractor will be responsible for work under this 
Contract. 
 
The firm agrees to provide data for each subcontractor that weatherization funds are dispersed to on a 
per-project or per-month basis, including subcontractor UBI, subcontractor name and subcontractor type. 

The firm shall monitor subcontractors to ensure business eligibility (not on federal debarment list), that 
the subcontractor is licensed, bonded and can provide proof of training and certifications.   

ARTICLE VII.  Certification Regarding Debarment, Suspension or Ineligibility and Voluntary Exclusion—
Lower Tier Covered Transactions 
 
The Firm certifies, by executing the Contract, that neither it nor its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible or voluntarily excluded from participation in this 
transaction by any Federal department or agency.  If the Firm is unable to certify, the Firm shall submit an 
explanation to KCHA. 
 
ARTICLE VIII.  Wage Requirements 
 
State Prevailing Wage Law 
All weatherization work is subject to payment of State Prevailing Wages, unless otherwise indicated by 
KCHA.  The Firm agrees to pay not less than the applicable Washington State prevailing wage rate (contact 
L & I or visit their website to determine the applicable rates) for the type of work being performed, as 
established by L&I, for all employees carrying out the weatherization and related repairs described in the 
Statement of Work Items issued for each KCHA project.  The Firm agrees to pay the wage rate for 
residential construction unless:  1) no residential classification exists for the type of work being 
undertaken, in which case the Firm will pay the applicable commercial rate; or 2) the Statement of Work 
Items indicates that all work to be performed is subject to commercial wage rates.  Workers, laborers, and 
mechanics must be paid by job classification for the time they are engaged in the work covered by the 
classification.  A single employee may be paid multiple rates in a single day if that employee’s work falls 
into multiple classifications.  
 
Further the Firm agrees to comply with all related filing and reporting requirements, including the filing 
of Intents and Affidavits and payroll reports as required by L & I.  The Firm must provide an Intent 
approved by L & I to be eligible for a progress payment and a similarly approved Affidavit (including 
compliance with payroll reporting) to receive final payment.  If the Firm subcontracts with another firm 
or firms to complete any of the work described in the Statement of Work Items, the firm will be 
responsible for inserting in the subcontract these same requirements and will be responsible for 
subcontractor compliance.   
 
The firm may batch together up to 10 single-family/mobile-home work sites, or 20 multifamily buildings 
in a single set of required filings. Complete information related to filing requirements is available by 
contacting L&I or visiting their website. The Director of L&I shall determine all disputes of the prevailing 
rate of wage, and such decision shall be final. 
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ARTICLE IX.  Bond Requirements—Payment and Performance Bond 

The firm will be required to provide a Payment & Performance Bond prior to the award of work orders 
for a single project the total of which is equal to or greater than $200,000.   
The bond form and the surety are subject to approval by KCHA.  In such cases, KCHA will issue a change 
order to the Contract to reimburse the Firm for the cost of the Bond. 

ARTICLE X.  Insurance Requirements See Exhibit G. 

ARTICLE XI.  Indemnification 

The firm hereby agrees to indemnify, defend, and hold harmless the State of Washington, the State 
Department of Commerce , Puget Sound Energy KCHA, and their successors and assigns, directors, 
officials, officers and employees, volunteers, partners, and agents (all foregoing singly and collectively 
(“Indemnities”), from and against any and all claims losses, harm costs, liabilities, damages and 
expenses, including, but not limited to, reasonable attorney’s fees arising or resulting from the 
performance of the services, or the acts or omissions of the firm, its successors, and assigns, employees, 
subcontractors or anyone acting on the firm’s behalf in connection with this Contract or its performance 
of this Contract. 

PROVIDED, however, that the firm will not be required to indemnify, defend, or save harmless the 
indemnitee as provided in the preceding paragraphs of this section if the claim, suit, or action for 
injuries, death, or damages is caused by the sole negligence of the indemnitee. Where such claims, suits, 
or actions result from the concurrent negligence of (a) the indemnitee or the indemnitee’s agents or 
employees and (b) the firm or the firm’s agent or employee, the indemnity provisions provided in the 
preceding paragraphs of this section shall be valid and enforceable only to the extent of the firm’s 
negligence or the negligence of its agents, employees. 

FURTHERMORE, the firm acknowledges that the foregoing indemnity is specifically and expressly 
intended to constitute waiver of the firm’s immunity under Washington’s Industrial Act, RCW Title 51, 
and that this waiver has been specifically negotiated and agreed upon by the parties. 

The firm hereby agrees to require all its subcontractors or anyone acting under its direction or control or 
on its behalf in connection with or incidental to the performance of this Contract to execute an indemnity 
clause identical to the preceding clause, specifically naming the King County Housing Authority (KCHA) as 
Indemnitee, and failure to do so shall constitute a material breach of this Contract by the firm.  

ARTICLE XII.  Default 

KCHA may, subject to the provisions contained in “Termination” below, by written notice of default to the 
Firm, terminate the whole or any part of this contract in any one of the following circumstances: 

1) If the Firm fails to perform, i.e., satisfactorily complete projects within the time specified herein
or any extension thereof; or,

2) If the Firm fails to perform any of the other provisions of this Contract, or so fails to make progress
as to endanger performance of this Contract in accordance with its terms, and in either of these
two circumstances does not cure such failure within a period of 10 business days (or such longer



 
 

Contract Number:  HE2500X40 

Page 8 of 15 
 

period as the contract representative may authorize in writing) after receipt of notice from the 
KCHA contract representative specifying such failure. 

 
In the event KCHA terminates this contract in whole or in part as provided above, KCHA may procure, 
upon such terms and in such manner as the KCHA contract representative may deem appropriate, supplies 
or services similar to those so terminated, and the Firm, shall be liable to KCHA for any excess costs for 
such similar supplies or services provided that the Firm shall continue the performance of this contract to 
the extent not terminated under the provisions of this clause.  The rights and remedies of KCHA provided 
in this clause shall not be exclusive and are in addition to any other rights and remedies provided by law 
or under this contract. 
 
ARTICLE XIII. Termination 
 
The Firm may terminate the Contract upon seven (7) days’ prior written notice to KCHA if KCHA has failed, 
without legal justification under the Contract, to issue payment to the Firm within sixty (60) days after 
receipt of a proper invoice from the Firm.  In such event, the Firm shall be entitled to recover from KCHA 
for all work done under the Contract prior to termination. 
 
KCHA may terminate the Contract upon seven (7) days’ prior written notice to the Firm if the Firm fails to 
carry out the work in accordance with the Contract Documents or fails to perform any material provision 
of the Contract.  Such termination by KCHA shall be without prejudice to any other remedy, and KCHA 
may cure such deficiencies or take possession of the work site and all materials and equipment located 
there belonging to the Firm and finish the work by any means deemed by KCHA to be expedient.  In such 
event, if the unpaid balance of the Contract sum exceeds the expense of finishing the Work, such excess 
shall be paid to the Firm, but if such expense exceeds such unpaid balance, the Firm shall pay the 
difference to KCHA. 
 
If this Contract is terminated as provided herein, KCHA, in addition to any other rights provided in this 
Contract, may require the Firm to transfer title and deliver to KCHA in the manner and to the extent 
directed by KCHA Contract representative, any supplies, materials, installations whether partial or 
complete, drawings, or other specified contract work or information as the Firm has produced or acquired.  
Payment for delivered and acceptable items shall be made at the amount stated in the contract.  The 
rights and remedies of KCHA shall not be exclusive and are in addition to any other rights and remedies 
provided by law, or under this Contract.  KCHA may also withhold from amounts otherwise due to the 
Firm for such completed Contract work sums determined to be necessary to protect KCHA against loss 
because of outstanding liens or claims of former lien holders. 
 
ARTICLE XIV.  Non-Discrimination 
 
Discrimination in all phases of employment is prohibited by, among other laws and regulations, Title VII 
of the Civil Rights Act of 1964, the Vietnam Era Veterans Readjustment Act of 1974, sections 503 and 504 
of the Vocational Rehabilitation Act of 1973, the Equal Employment Act of 1972, the Age Discrimination 
Act of 1967, the Americans with Disabilities Act of 1990, the Civil Rights Act of 1991, Presidential Executive 
Order 11246, Executive Order 11375, and the Washington State Law Against Discrimination, RCW 49.60.  
These laws and regulations establish minimum requirements for affirmative action and fair employment 
practices, all of which the Firm must meet or exceed. 
 
The Firm shall not discriminate against any employee or applicant for employment because of race, color, 
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religion, gender, national origin, citizenship status, creed, age, marital status, physical or mental disability, 
sexual orientation, political ideology, or status as a Vietnam era or specially disabled veteran.  The Firm 
will take affirmative action to ensure that applicants are considered for employment, and employees are 
treated during employment, without regard to the aforementioned conditions.   

Such action shall include, but not be limited to, the following:  (1) employment, upgrading, demotion, or 
transfer; (2) recruitment or recruitment advertising; (3) layoff or termination; (4) rates of pay or other 
forms of compensation; and (5) selection for training, including apprenticeship.  The Firm agrees to post 
notices to be provided by KCHA setting forth the provisions of this nondiscrimination clause in 
conspicuous places accessed by employees and applicants for employment. 

The Firm shall, in all solicitations or advertisements for employees placed by or on behalf of the Firm, state 
that all qualified applicants will receive consideration for employment without regard to the statuses. 

The Firm shall send to each labor union or representative of labor with which it has a collective bargaining 
agreement or other contract or understanding a notice advising said labor union or workers' 
representative of the Firm's commitments under this section and shall post copies of the notice in 
conspicuous places accessed by employees and applicants for employment. 

The Firm shall comply with all provisions of Executive Order 11246 of September 24, 1965, and of the 
rules, regulations, and relevant orders of the Secretary of Labor, which include furnishing required 
information and reports, and permitting access to his books, record, and accounts. 

In the event the Firm’s noncompliance with the nondiscrimination clauses of the Contract or with any of 
such rules, regulations or orders, this Contract may be canceled, terminated or suspended in whole or in 
part, and the Firm may be declared ineligible for further Government Contracts, in accordance with 
procedures authorized in Executive Order 11246 of September 24, 1965, and such other actions may be 
imposed and remedies invoked as provided in said Executive Order or by rules, regulations, or order of 
the Secretary of Labor, or as otherwise provided by law. 

The Firm shall include paragraphs 1 through 5 of this Article in every subcontract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of Labor. 

ARTICLE XV.  Subcontracting with Small Firms, Minority Owned Firms, Women’s Business Enterprises, 
and Labor Surplus Area Firms 

Contractor shall take the following steps to ensure that, whenever possible, any approved subcontracts 
are awarded to small business firms, minority owned firms, women's business enterprises, and labor 
surplus area firms: 

1. Placing qualified small businesses, minority-owned businesses and women's business
enterprises on solicitation lists.

2. Ensuring that small businesses, minority-owned businesses, and women's business enterprises
are solicited whenever they are potential sources.

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small businesses, minority-owned businesses and women's
business enterprises.
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4. Establishing delivery schedules, where the requirements of the contract permit, which 
encourage participation by small businesses, minority-owned businesses and women's 
business enterprises; and, 

5. Using the services and assistance of the U.S. Small Business Administration, the Minority 
Business Development Agency of the U.S. Department of Commerce, and State and local 
governmental small business agencies in these endeavors. 

 
 
ARTICLE XVI.  Hiring Goals 
 
During the Contract Time Period, 75% of the firm’s new entry level positions shall be filled by graduates 
of qualified training programs if such programs are in operation.  A “Qualified Training Program” is one 
that: 

1. Provides weatherization technician training that meets competencies set by the Weatherization 
Assistance Program (WAP) and includes an appropriate level of “job readiness” training. 

2. Ensures that all graduates pass an approved standardized test of the WAP competencies. 
3. Provides training that includes health & safety, including safe work practices for participants who 

lack experience in these areas. 
4. Ensures many participants are members of low-income (200% of the Federal Poverty Level) and 

disadvantaged populations, veterans and National Guard members. 
5. Documents outreach and recruitment efforts to increase participation from minority group 

members and residents of low-income housing in an Outreach Plan.  
6. Ensures that the program charges no fee or a modest fee (comparable to course fees for community 

colleges) to participants who qualify as a veteran, National Guard member, or members of low-
income and disadvantaged populations. 

7. Provides an opportunity for experienced workers to take the standardized test of WAP 
competencies for no fee or a modest fee.  

8. Offers or refers participants to programs that offer mentoring, follow-up monitoring and/or other 
support to assure retention of participants in the program and in weatherization and/or 
construction careers. 

 
At the time of execution of the Contract, there are no “Qualified Training Programs.” If a training program 
or programs are designated as “Qualified Training Programs” as described herein during the Contract Time 
Period, KCHA will so advise the firm. 
 
ARTICLE XVII.  Employment of KCHA Residents 
 
The Firm shall provide, to the greatest extent possible, opportunities for employment to KCHA residents 
or other public housing residents while undertaking this contract. 
 
ARTICLE XVIII. Firm Training, Certifications and Records. 
 
Firms may solicit the KCHA Weatherization program for reimbursement of training costs related to 
fulfilling requirements of this contract.  

Upon execution of this Contract and at the time of training re-certifications as they occur for all trainings, 
the Firm shall provide records for each training completed by the Firm and their employee’s.  
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Certifications include, but are not limited to: 

1. Firm Lead RRP Certification (provide recertification as it expires)
2. Each Employees Lead Training Certification (provide recertification as they expire)
3. First Aid & CPR Training (provide recertification as they expire)
4. Crew Lead BPI Trainings and Certifications, Building Analyst/Energy Auditor & Quality Control

Inspector (provide recertification’s as they expire)
5. Combustion Safety Training Certifications (provide recertification as they expire)
6. Any weatherization related trainings that may be required during this Contract

ARTICLE XX.  Lead Safe Weatherization 

No paint containing more than six one-hundredths of one percent lead by weight shall be used in the 
performance of any work specified in the Contract.  The Firm shall comply with any applicable 
requirements of the Lead-Based Pain Poisoning Act, 42 U.S.C. 4321 et seq., the Lead-Safe Housing Rule, 
24 CFR 35, and the Residential Lead-Based Paint Hazard Reduction Act of 1992, 42 U.S.C. 4821-4846. 

All work that may disturb lead based paint must be performed in accordance with federal and state 
regulations, including the use of Lead Safe Work (LSW) practices and in compliance with the EPA’s 
Renovation, Repair, and Painting Rule (RRP).  The Firm must document worker certification for compliance 
with LSW and RRP, as well as keep abreast of changes in federal or state requirements regarding lead-
based paint and comply accordingly. The Firm must maintain pollution liability insurance, as required by 
Article X. Insurance Requirements. 

Failure to comply with LSW requirements may lead to work stoppage, immediate clearance testing and 
possible relocation of residents.   
The Firm shall be responsible for costs of these activities, which arise out of its failure to utilize LSW 
practices while performing the work.  The Firm may also be exposed to legal claims of occupants and 
workers. 

ARTICLE XXI.  Washington State Energy Code 

The Firm shall comply with all applicable standards of Washington Administrative Code Chapter 51-1, the 
“Washington State Energy Code,” providing minimum standards for new or altered buildings and 
structures to achieve efficient use of energy. 

ARTICLE XXII.  Clean Air/Water Acts 

The Firm shall comply with all applicable standard orders issued or requirements found under Section 306 
of the Clean Air Act (42 U.S.C. §1857 (h)), Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive 
Order 11728, and Environmental Protection Agency regulations (40 CFR Part 15). 

ARTICLE XXIII.  Labor Standards 

The Firm is required to comply with the applicable provisions of Federal Fair Labor Standards Act, 29 USC, 
Chapter 8, Contract Work Hours and Safety Standards, 40 USC Subtitle II, Part A, Chapter 37, and the 
Department of Labor regulations, 29 CFR Part 5.5. 
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ARTICLE XXIV.  Interest of Commissioners, Officers or Employees and Former Commissioners, Officers 
or Employees 

No commissioner, officer, or employee of the KCHA, no member of the governing body of the locality in 
which a project is situated, no member of the governing body of the locality in which KCHA was activated, 
and no other public official of such locality or localities who exercises any functions or responsibilities with 
respect to the Work, shall, during his or her tenure, or for one year thereafter, have any interest, direct 
or indirect, in the Contract or in the proceeds thereof. 

ARTICLE XXV.  Anti-Kickback Provisions 

The Firm is required to comply with the provisions the Anti-Kickback Act of 1986 and of the Copeland 
“Anti-Kickback Act” (18 U.S.C. §874) as supplemented in Department of Labor regulations (29 CFR Part 3) 
which apply to all contractors and subcontractors performing on any federally funded or assisted contract 
for the construction, prosecution, completion or repair of any public building or public work where the 
federally funded contract is in excess of $2,000 and federally assisted contracts in excess of $2,000 that 
are subject to federal wage standards. The "Anti-kickback” section of the Act prohibits a contractor or 
subcontractor from in any way inducing an employee to give up any part of the compensation to which 
he or she is entitled under his or her contract of employment. The Act contains provisions for weekly wage 
statements for federally assisted contracts that are subject to federal wage standards. 

ARTICLE XXVI.  Limitation on Payments Made to Influence Certain Federal Financial Transactions 

The Firm agrees to comply with 31 U.S.C. §1352, which prohibits the use of Federal appropriated funds to 
pay any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with any of the following covered Federal actions:  

the awarding of any Federal contract; the making of any Federal grant; the making of any Federal loan; 
the entering into of any cooperative agreement; or the modification of any Federal contract, grant, loan, 
or cooperative agreement. 

The Firm further agrees to comply with the requirement of that act to furnish a disclosure (OMB Standard 
Form LLL, Disclosure of Lobbying Activities) if any funds other than Federal appropriated funds (including 
profit or fee received under a covered Federal transaction) have been paid, or will be paid, to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with a Federal 
contract, grant, loan or cooperative agreement. 

ARTICLE XXVII.  Retention and Examination of Contractor’s Records 

KCHA, the State Department of Commerce, the Secretary of the Department of Energy, the Comptroller 
General of the United States, or any of their duly authorized representatives shall, until six years after 
payment under any contract, have access to and the right to examine any of the Firm’s directly pertinent 
books, documents, papers, or other records involving transactions related to the Contract for the purpose 
of making audit, examination, excerpts, and transcriptions. 

The Firm agrees to include in any approved first-tier subcontracts under each contract a clause 
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substantially the same as paragraph (a) above. 

The periods of access and examination for records relating to (1) appeals under the disputes clause of the 
Contract, (2) litigation or settlement of claims arising from the performance of the Contract, or (3) costs 
and expenses of the Contract to which KCHA, the State Department of Commerce, the Secretary of the 
Department of Energy, the Comptroller General of the United States, or any of their duly authorized 
representatives has taken exception shall continue until final disposition of such appeals, litigation, claims, 
or exceptions. 

ARTICLE XXVIII.  Confidential Information 

Confidential Information” as used in this section includes: 

1. All material provided to the Firm by KCHA that is designated as “confidential” by KCHA.
2. All material produced by KCHA that is designated as “confidential” by KCHA; and
3. All personal information in the possession of the Firm that may not be disclosed under state or

federal law. “Personal information” includes but is not limited to information related to a person’s 
name, health, finances, education, business, use of government services, addresses, telephone
numbers, social security number, driver’s license number and other identifying numbers, and
“Protected Health Information” under the federal Health Insurance Portability and Accountability
Act of 1996 (HIPAA).

The Firm shall comply with all state and federal laws related to the use, sharing, transfer, sale, or disclosure 
of Confidential Information. The Firm shall use Confidential Information solely for the purposes of this 
Agreement and shall not use, share, transfer, sell or disclose any Confidential Information to any third 
party except with the prior written consent of KCHA or as may be required by law. The Firm shall take all 
necessary steps to ensure that Confidential Information is safeguarded to prevent unauthorized use, 
sharing, transfer, sale or disclosure of Confidential Information or violation of any state or federal laws 
related thereto. Upon request, the Firm shall provide KCHA with its policies and procedures on 
confidentiality. KCHA may require changes to such policies and procedures as they apply to this Contract 
whenever KCHA reasonably determines that changes are necessary to prevent unauthorized disclosures. 
The Firm shall make the changes within the time period specified by KCHA. Upon request, the Firm shall 
immediately return to KCHA any Confidential Information that KCHA reasonably determines has not been 
adequately protected by the Firm against unauthorized disclosure.  

Unauthorized Use or Disclosure. The Firm shall notify KCHA within five (5) working days of any 
unauthorized use or disclosure of any confidential information and shall take necessary steps to mitigate 
the harmful effects of such use or disclosure.  

See also, Exhibit N: Data Sharing Agreement regarding Client’s personal and protected information. 

ARTICLE XXIV.  Disputes 

In the event of dispute arising under this Contract, the Firm shall notify KCHA promptly in writing of its 
contentions and submit its claim.  The Firm shall proceed with work in compliance with this Contract, but 
such compliance shall not be a waiver of the Firm’s rights to make a claim provided KCHA has been notified 
as above stipulated.  In the event that a dispute arising from this Contract results in a lawsuit between 
KCHA and the Firm, the prevailing party in any such proceeding shall be entitled to recover from the other 
party reasonable attorney's fees and court costs incurred therein. 
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ARTICLE XXX.  Independent Contractor 

The Firm is an independent contractor and is not an employee, partner, joint venture or officer with 
KCHA.  No payroll or employment taxes of any kind shall be withheld or paid with respect to payments 
to the Firm.  The Firm covenants and warrants that the Firm shall pay when due all of the Firm’s costs 
and expenses arising from the relationship described herein including without limitation all required 
payments of estimated tax, income tax, social security taxes, state and local taxes, state disability 
insurance tax or premiums, unemployment insurance taxes and penalties or interest thereon, and the 
Firm shall indemnify and hold the KCHA harmless from any costs or liability, including reasonable 
attorney fees, resulting from the Firm’s breach hereunder. 

ARTICLE XXXI.  Severability 

If one or more of the clauses of this Agreement is found to be unenforceable, illegal or contrary to public 
policy, the Agreement will remain in full force and effect except for the clauses that are unenforceable, 
illegal, or contrary to public policy. 

ARTICLE XXXII.  Notices 

Any notices required or permitted by this Contract shall be in writing and shall be either personally 
delivered or sent by first-class mail, or email and addressed to the parties as follows: 

If to KCHA: King County Housing Authority Weatherization Program 
Attention:  JJ Jordan 
700 Andover Park West, Suite D 
Seattle, WA 98188 
Email: JohnJ@kcha.org 

If to the Firm: Click or tap here to enter text. 
Contact: Click or tap here to enter text. 
Address: Click or tap here to enter text. 
Email:  Click or tap here to enter text. 

ARTICLE XXXIII.  Assignment 

Neither KCHA nor the Firm shall, without the prior written consent of the other, assign or delegate, in 
whole or in part, its interest under any of the Contract Documents; and, specifically, the Firm shall not 
assign any moneys due or to become due without the prior written consent of KCHA. 

ARTICLE XXXIV.  Interest of the Firm 

The Firm covenants that it presently has no interest and shall not acquire any interest, direct or indirect, 
which would conflict in any manner or degree with performance of this Contract. 

ARTICLE XXXV.  Contract Modifications 

KCHA may modify the contract unilaterally pursuant to a specific authorization stated in this Contract or 
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for administrative matters which do not change the rights or responsibilities of the parties (e.g. change in 
KCHA address). All other modifications to this contract can only be accomplished by a Change Order 
executed by KCHA and the Firm. 

After the midpoint of the contract the Firm can request increases in materials costs based on invoice 
documentation from material suppliers. 

ARTICLE XXXVI.  Contract Time Period 

This Contract becomes effective on Click or tap here to enter text., and extends forty-eight months to Click 
or tap here to enter text..  

IN WITNESS WHEREOF, the parties hereto have caused this Instrument to be executed as of the day, and 
year first above written. 

KING COUNTY HOUSING AUTHORITY: 

By:  __________________________ By:  _________________________ 
ROBIN WALLS 

Title:  ________________________  Title: Executive Director 

Date:  ________________________ Date:  ________________________ 


	Request for Proposals Document
	Exhibit A Respondent's Information Fillable Sheet
	Exhibit B Experience, Production Capacity & Firm Management
	Exhibit C - Non-Discrimination and Pay Equity Clause Final.pdf
	Exhibit D Non-Collusive Affidavit
	Exhibit F 2025 - FINAL
	INSTALLATION AND MATERIALS REQUIREMENTS
	MULTIFAMILY PROJECTS
	INFILTRATION
	ATTIC INSULATION
	ATTIC ACCESS / VENTILATION
	WALL INSULATION
	FLOOR INSULATION
	CRAWL
	OTHER INSULATION
	MISC. LOW COST
	MECHANICAL VENTILATION
	GENERAL/ OPTIONAL

	SINGLE FAMILY WORK ITEM LIST
	ATTIC INSULATION
	windows / doors
	MECHANICAL VENTILATION
	SAFETY


	Exhibit G Insurance
	Exhibit H Responsibilities KCHA & Firm
	Exhibit I Contractor's Warranty & Lien Release
	Exhibit J Sample Statement of Work Items
	Exhibit K Change Order Procedures & Pricing
	Exhibit L  Invoice Payment Checklist
	Exhibit M Unsworn Declarations Signature Page
	Exhibit N Data Sharing Agreement
	Exhibit O - Sample KCHA Wx RFP Contract
	ARTICLE I.  Contract Documents.
	ARTICLE II.  Scope of Services
	ARTICLE III.  Compensation
	ARTICLE IV.  Authority of KCHA
	ARTICLE V.  Contractor’s Warranty
	ARTICLE VI.  Subcontracts
	ARTICLE VII.  Certification Regarding Debarment, Suspension or Ineligibility and Voluntary Exclusion—Lower Tier Covered Transactions
	ARTICLE VIII.  Wage Requirements
	ARTICLE IX.  Bond Requirements—Payment and Performance Bond
	ARTICLE X.  Insurance Requirements See Exhibit G.
	ARTICLE XI.  Indemnification
	ARTICLE XII.  Default
	ARTICLE XIII. Termination
	ARTICLE XIV.  Non-Discrimination
	ARTICLE XV.  Subcontracting with Small Firms, Minority Owned Firms, Women’s Business Enterprises, and Labor Surplus Area Firms
	ARTICLE XVI.  Hiring Goals
	ARTICLE XVII.  Employment of KCHA Residents
	ARTICLE XVIII. Firm Training, Certifications and Records.
	ARTICLE XX.  Lead Safe Weatherization
	ARTICLE XXI.  Washington State Energy Code
	ARTICLE XXII.  Clean Air/Water Acts
	ARTICLE XXIII.  Labor Standards
	ARTICLE XXIV.  Interest of Commissioners, Officers or Employees and Former Commissioners, Officers or Employees
	ARTICLE XXV.  Anti-Kickback Provisions
	ARTICLE XXVI.  Limitation on Payments Made to Influence Certain Federal Financial Transactions
	ARTICLE XXVII.  Retention and Examination of Contractor’s Records
	ARTICLE XXVIII.  Confidential Information
	ARTICLE XXIV.  Disputes
	ARTICLE XXX.  Independent Contractor
	ARTICLE XXXI.  Severability
	ARTICLE XXXII.  Notices
	ARTICLE XXXIII.  Assignment
	ARTICLE XXXIV.  Interest of the Firm
	ARTICLE XXXV.  Contract Modifications
	ARTICLE XXXVI.  Contract Time Period


	Name of Contractor Company: 
	Business Address: 
	Business Phone Number: 
	Cell Phone Number: 
	Email Address: 
	Federal Tax ID Number: 
	State UBI Number: 
	LLC: 
	This contractor is a Corporation: 
	Partnership: 
	Sole Proprietorship: 
	Women or Minority Owned Contractor: 
	How long has your organization been in business as a contractor: 
	How many years has your organization worked with weatherization programs: 
	Contact Person: 
	Contact Number: 
	Business License No: 
	Type of Business License: 
	Are you licensed to do business in all of King County outside of Seattle: 
	Yes: 
	If not for what areascities are you licensed 1: 
	If not for what areascities are you licensed 2: 
	Washington State Contractors License Number: 
	Expiration Date: 
	necessary for the proposed work 1: 
	necessary for the proposed work 2: 
	necessary for the proposed work 3: 
	necessary for the proposed work 4: 
	Name: 
	Address: 
	Name_2: 
	Address_2: 
	Name_3: 
	Address_3: 
	Name_4: 
	Address_4: 
	Number of regular fulltime employees other than owners: 
	Do you anticipate hiring additional staff to work on this project: 
	If yes how many: 
	Name of Subcontractor: 
	 of work: 
	Name of Subcontractor_2: 
	 of work_2: 
	Name of Subcontractor_3: 
	 of work_3: 
	Commercial General Liability: 
	Amt: 
	Policy No: 
	Expiration Date_2: 
	Agent: 
	Phone No: 
	Address_5: 
	Commercial Automobile Liability: 
	Amt_2: 
	Policy No_2: 
	Expiration Date_3: 
	Agent_2: 
	Phone No_2: 
	Address_6: 
	Cyber Liability Insurance: 
	Amt_3: 
	Policy No_3: 
	Expiration Date_4: 
	Agent_3: 
	Phone No_3: 
	Address_7: 
	Fidelity Insurance: 
	Amt_4: 
	Policy No_4: 
	Expiration Date_5: 
	Agent_4: 
	Phone No_4: 
	Address_8: 
	Name_5: 
	Address_9: 
	Phone: 
	Name_6: 
	Address_10: 
	Phone_2: 
	Name_7: 
	Address_11: 
	Phone_3: 
	Name_8: 
	Address_12: 
	Phone_4: 
	Name_9: 
	Address_13: 
	Phone_5: 
	Name of Bonding Co: 
	Agent_5: 
	Phone No_5: 
	Address_14: 
	Has Respondent ever been found guilty of violating any State or Federal employment laws: 
	state insolvency laws: 
	not limited to those that would show on the LI website: 
	dismemberment in the past 5 years: 
	If yes to any of the above give details  attach additional pages as necessary 2: 
	If yes to any of the above give details  attach additional pages as necessary 3: 
	Contract Reviewer Name if applicable: 
	Title: 
	Email Address_2: 
	Email Address_3: 
	Any additional Recipients who will need copies of executed contract documents: 
	Email Address_4: 
	Recipient Name: 
	Email Address_5: 
	Phone_6: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	states that they are a: 
	Title_2: 
	Date13_af_date: 
	Question 1: 
	Question 2: 
	Question 3: 
	Question 4: 
	Question 5: 
	Question 6: 
	Question 7: 
	Question 8: 
	Question 9: 
	Question 10: 
	Question 11: 
	Question 12: 
	Question 13: 
	Joes PlumbingRow1: 
	123456789Row1: 
	105000Row1: 
	10605Row1: 
	115605Row1: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Check Box8: Off
	Check Box9: Off
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Off
	Text17: 
	Text18: 
	Printed Name: 
	Date1_af_date: 
	Text6: 
	Date8_af_date: 


